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NAMTRAGRU INSTRUCTION 1560.1C

Subj:  EVALUATION OF NAVY TRAINING COURSES FOR CIVILIAN  

       ACADEMIC CREDIT BY THE AMERICAN COUNCIL ON EDUCATION 

       (ACE)

Ref:   (a) NAVEDTRA 10500   

       (b) Guide to the Evaluation of Educational

           Experiences in the Armed Services

       (c) Handbook to the Guide to the Evaluation of 

           Educational Experiences in the Armed Forces

       (d) CNETINST 1560.2J

Encl:  (1) see original instruction

1.  Purpose.  To provide policy, procedures and responsibilities for the continuous evaluation of unclassified Navy training courses for civilian academic credit.  

2.  Cancellation.  NAMTRAGRUINST 1560.1B.  Since this is a major revision, changes are not indicated throughout.

3.  Discussion
    a.  The Center for Adult Learning and Educational Credentials (CALEC) of ACE evaluates formal service school courses (45 academic hours or longer and listed in reference (a)).  If appropriate, credit is recommended to civilian post-secondary schools, colleges and universities in four areas:  vocational-certificate, lower-division baccalaureate/associate degree, upper-division baccalaureate degree, and graduate degree.  The academic credit recommendation of the CALEC is published every two years in reference (b).  Credit recommendations made after the publication of reference (b) are provided every six months in reference (b).  These credit recommendations are widely accepted by civilian colleges and universities to grant academic credit to personnel for successful completion of navy training experiences.  Copies of references (b)and (c) are provided by CALEC to each accredited civilian educational institution.  Credit recommendations are based on CALEC review of course 
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information and on-site faculty visits to the cognizant Navy training activity.

    b.  Reference (d) establishes the policy, procedures and responsibilities for assisting CALEC in the process of credit evaluation of Navy courses.

4.  Action 

    a.  Upon final approval of newly developed/revised courses which are 45 hours or longer, the assigned course manager shall submit to the Curriculum and Instructional Standards Department (CIS) at Naval Air Maintenance Training Group (NAMTRAGRU) via the Naval Air Maintenance Training Group Detachment (NAMTRAGRUDET)/ Fleet Replacement Enlisted Skills Training (FREST) Officer in Charge, a written request, with the course curriculum outline as an enclosure, for an on-site academic credit evaluation.

    b.  Annually, at a minimum, NAMTRAGRU (CIS) shall review NAMTRAGRUDETs/FREST Departments requests for evaluation and send to CALEC with copies to Naval Education and Training Program Management Support Activity (NETPMSA) (Code 0222).  When the review is completed, CALEC will send the credit recommendations to NAMTRAGRU (CIS) with a copy to NETPMSA (Code 0437).

    c.  The need for an on-site visit is normally determined by CALEC.  A CALEC on-site evaluation visit may be requested provided several (normally at least 20) newly developed or revised courses are identified which have not been previously evaluated.  NAMTRAGRUDETs/(CIS)shall coordinate on-site visits at NAMTRAGRUDETS/FREST Departments by CALEC.  Enclosure (1) will be used by the NAMTRAGRUDETs/FREST Departments in preparation of a CALEC visit.  
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    d.  NAMTRAGRUDETs/FREST Departments with classified courses are not required to submit their curriculum for evaluation; however, if requested, NAMTRAGRU (CIS) will contact NETPMSA (Code 0437) for specific information on evaluation of classified material.  

B. L. HAWK

  By direction
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Distribution:

NAMTRAGRUINST 5216.1Z (Lists I,II (Cases 1 and 3) and III)
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PROCEDURES FOR PREPARING FOR AN ON-SITE EVALUATION 

VISIT BY THE AMERICAN COUNCIL ON EDUCAITON (ACE)

I.  Pre-Visit Requirements
    a.  Curriculum outline to be mailed to the Center for Adult Learning and Educational Credentials (CALEC) prior to evaluation.  The data provided in the curriculum outline is necessary to determine (1) that the courses meet ACE criteria for evaluation, (2) the need for and evaluation and (3) the subject-area composition of the evaluation team.  The CALEC must have this document on file to answer inquiries for credit-granting institutions regarding course contact.

    b.  Appropriate instructors and department heads should be made aware of the upcoming ACE visit.  The reason for the visit should be explained so that each instructor understands why current course materials will be required during the review.  Benefits to the service member should be explained.

II.  On-Site Evaluation Requirements
     a.  Work space.  A conference-type room is required which will allow for privacy during the course materials review.  All course materials should be assembled in this room before the arrival of the evaluation team.  A telephone is desirable as are pencils and pads.

     b.  Course materials.  The instructor should be the person who puts the course materials together.  The materials should be current and reflect course content as presently being taught.  The materials needed will be:

         (1) A copy of the course of instruction that was sent to ACE.

         (2) A master schedule (including the date and course title).

 Enclosure (1)
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         (3) Curriculum outline.

         (4) Instructor guide (personalized copy if possible).

         (5) Student manuals/instructor manuals.

         (6) Sample examinations

The above materials will give the evaluators a good picture of the course.  If any questions arise or if clarification is needed, the team will call the instructor of the course.  Materials will be returned.  The above materials should be collected in one central area with each course pile having a cover sheet that gives the Chief of Naval Technical Training course number and title and the instructor’s name and telephone number.  Each set of course materials should be clearly designated and separately stacked.

     c.  Instructor/course representative availability.  It would be helpful to have the instructors “on-call” only.  If questions on course content arise, the instructor will be called.  Service personnel should not remain in the conference room unless specifically requested to do so by the ACE coordinator.  Course materials needing security measures will qualify for service personnel being present, but it is hoped that the materials would be “laundered” before being presented to the evaluation team.

III.  On-Site Procedures
      a.  Introduction and presentation by school officials (approximately 15-30 minutes).  The evaluators will assemble at the designated site with a member of the ACE staff who will serve as a coordinator for the team.  
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Following introductions of the team and school 

representative, the school representative may wish to give 

a brief presentation.  The presentation on the education program of the school will serve to put the courses being reviewed in the context of the organization’s training mission.  It should cover such topics as selection and evaluation of instructional staff, procedures for developing and revising courses, student selection, evaluation of student educational records.  The ACE staff member will briefly describe the background and goals of the ACE and CALEC with particular emphasis on military course evaluations.

      b.  Tour of Instructional Facilities.  A brief tour of the instructional areas will orient the team to the nature of instruction offered and familiarize them with educational resources available to the students.  On a three-day visit or longer, this tour may be conducted on the morning of the second day.  On a two-day visit, the tour may be held on the afternoon of the first day.  It is hoped that at all times there will be room for flexibility in scheduling of meetings and tours of facilities.

      c.  Course Evaluations.  The team’s basic responsibility is to determine whether the course content is equivalent to civilian college work, and if so, to determine the nature of the credits that should be recommended for each course.  This involves two major tasks:  the formulation of a credit recommendation for each course and the preparation of the course description.  The credit recommendation consists of the category of credit, the appropriate subject area(s), and the number of semester hours recommended in each subject area.  Using the information provided in the curriculum outline, evaluators phrase the course description (which appears in reference (c) under the headings “Learning Outcomes” and “Instruction”) in terms meaningful to civilian educators.   
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