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NAMTRAGRU INSTRUCTION 5100.2G
Subj:  SAFETY AND OCCUPATIONAL HEALTH PROGRAM

Ref:   (a) OPNAVINST 5100.23D

       (b) OPNAVINST 4110.2

       (c) OPNAVINST 5100.12F

       (d) OPNAVINST 5100.25A

       (e) OPNAVINST 5102.1C

       (f) CNETINST 5100.2E

       (g) NAMTRAGRUINST 5041.1T

Encl:  (1) Navy Occupational Safety and Health (NAVOSH)

           Program Costs (OPNAV 5100/13)

       (2) Self Assessment

       (3) NAMTRAGRU Total Quality Leadership (TQL)

           Occupational Safety and Health Performance

           Improvement  Plan (OSHPIP)

       (4) OSHPIP and Health Evaluation

1.  Purpose.  To stress the importance of an effective and aggressive Safety Awareness Program for NAMTRAGRU.  The protection of personnel and conservation of material resources shall be accomplished, to the maximum extent feasible, through the application of Total Quality Leadership principles.

2.  Cancellation.  NAMTRAGRUINST 5100.2F.  Since this is a major revision, changes are not indicated throughout.

3.  Policy.  The maintenance of safe and healthful working conditions is the responsibility of all NAMTRAGRU Department Heads and OINC's. 

4.  Action
    a.  All Department Heads and OINC's shall ensure copies of references (a) through (g) are available, as well as copies of applicable host activity safety instructions, and that all personnel under their cognizance comply with the applicable portions thereof.

    b.  Per references (a) through (d), the Commanding Officer will designate, in writing, a Safety Officer, Headquarters Department Safety Representatives, and a Hazardous Materials Coordinator (HMC).  Detachment OINC's shall designate, in writing, a Safety Representative;  HMC; Traffic Safety Representative; Recreation, Athletics and Home Safety 
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Representative; and, if required (per reference (f)), a Laser Systems Safety Officer who will ensure command/detachment compliance with the references of this instruction.

    c.  The Safety Officer, headquarters/ detachment, shall:

        (1) Attend Navy Safety School Collateral Duty Safety Officers Course, course #150, or equivalent as required by chapter 6 of reference (a).

        (2) Maintain liaison through host/tenant agreements for safety program support with the host station Safety Officer and function as the command/detachment representative on appropriate councils and committees.  

        (3) Per reference (a), detachments shall submit the Navy Occupational and Safety (NAVOSH) Program Costs Report (enclosure (1)) to headquarters (Code OSH) annually (NLT 15 February) for presidential budget submission.  Negative report is required.  

        (4)  Detachments shall conduct an annual safety program review using enclosure (2), NAVOSH Program Evaluation Checklist.  This self-evaluation shall be sent to headquarters (Code OSH) as required by references (a) and (g) and remain on file for 2 years.

        (5) Detachments shall comply with chapter 3 of reference (e), Reportable Injury/ Fatality/Occupational Illness.  These reports must be sent to the Navy Safety Center with a copy to headquarters.

        (6) Meet quarterly with Department Safety Representatives.

    d.  Detachment/Department Safety Representatives shall:

        (1) Initiate the use of an inspection checklist (enclosure (3)).  Modifications of enclosure (3) are authorized to provide for local conditions or to meet host station regulations.  Use enclosure (2) to ensure compliance with safety programs. 

        (2) Survey all spaces assigned (including surrounding grounds) on a quarterly basis to identify potential safety hazards.  Use enclosures (3) through (5) to determine deficiencies and performance improvement.

        (3) Report safety hazards (equipment and facilities) and safety violations to the appropriate Department Head/OINC with recommended corrective action.  Maintain follow-up on safety discrepancies until resolution is complete.
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        (4) Maintain records of serious accidents, facility hazards and safety violations encountered and the follow-up action taken.

    e.  The NAMTRAGRU Headquarters HMC shall be the Supply Officer and the Detachment HMC shall be a Petty Officer.  They shall:

        (1) Maintain liaison with the host station Consolidated Safety Office.  

        (2) Ensure program implementation and monitor compliance.

        (3) Ensure only an absolute minimum of hazardous material is procured and that all hazardous material is handled, stored and disposed of properly.

        (4) Ensure all personnel involved with hazardous materials attend Hazardous Materials Handling Training.

    f.  Detachment Traffic Safety Officers will represent the detachment at host/tenant traffic safety committee meetings.

    g.  Detachment Recreation, Athletics and Home Safety Representatives will maintain liaison with the host station Consolidated Safety Office on these matters.

    h.  Per reference (f), a Laser System Safety Officer shall be designated, if required, and maintain compliance with same.

5.  Reports and Forms.  Report Control Symbol (RCS) OPNAV 5100-21, NAVOSH Cost Report is assigned per paragraph 4a(3).  The NAVOSH Program Cost (OPNAV 5100/13) is available from local Navy Publications and Printing Service Offices.

                                 F. J. SMITH

                                 By direction

Distribution:

NAMTRAGRUINST 5216.1B (Lists I and III) 

3


[image: image1.png]NAMTRAGRUINST 5100.2F

8. Jun 92

_ _.(€8-¥) E1/00TS AVYNdO

S1viO1

SISN3IIX]I
ONILYYIdOYIHLIO ¢

Q) IPuAIrw  q

QsN) Jnqey e

(fipung 1#207) I1NIW
“ILVAV AINIIDNIIQ

INIWIINODI ¢

PO q

3dd °©

o SIVIYILVINS311ddNS

<

W3IQ ¥3d’'13A VY]

-~

~

ONINIVH |

BYIO P

|2UUOSIag |PI1IA) O

$|PUOI3$3j0I4
yyeay jevonednino q

Arajeg jeuorssajosy »

TINNOSYHId |

3| Aw Vil ‘AW (000)$ V3 | AW VI | AW {000)$ v | AW V3 | AW (000)$

"N A L4 AD N AD

W3ll IN3IN3T3
ININ —2(&00:@

¥V3IA 1390m8e YV3IA IN3YY¥ND © ¥V3A 1SV W31l 150D

.l

4IN ‘'NODW ‘NdO ‘'NWRO (3U0 251)) NOI L VINdOWMHddAY

51500 WVY90Yd (HSOAVN) HLIVIH ANV ALI{VS TVNOILVdANDDO AAVN

QE7 MNIS ISNIAYNGO

\

£ 1

h I |





INSTRUCTIONS FOR FILLING OUT OPNAV 5100/13

1.
Use reporting criteria per reference (a) chapter 13 appendix 13-A, OPNAV 5100/13.  When preparing OPNAV 5100/13 leave blank the columns entitled program element and line item.  For those items where actual data is not available, estimate the item cost and annotate with an asterisk on the form.

2.
The columns entitled MY and E/S refer to the number of man years and the total year end strength of civilian and military safety personnel for items 1A through 1D only.  Item 1D should include collateral duty safety and health personnel.  Cost estimates are annotated with an asterisk.

3.
Per reference (g), reimbursement (per host/tenant agreements) for safety services, when appropriate, shall be in accordance with the NAVCOMPT manual.  If any safety services or equipment, Personal Protective Equipment (PPE), etc, paid for from unit funds is reportable, it must be listed on the NAVOSH Program Costs Report.

4.
Do not complete line for totals; a final total will be completed at headquarters.

SELF ASSESSMENT CHECKLIST

PROGRAM ORGANIZATION, STAFFING AND FUNCTIONS

1.  Has the safety officer attended NAVOSHENVTRACEN Course "Introduction to Navy Occupational Safety and Health (NAVOSH) Ashore" (CIN: A-493-0050)?

2.  Are all command publications, instructions, manuals, specifications, technical orders, etc., which contain occupational safety and health provisions, reviewed and updated to conform to NAVOSH standards?

3.  Did the safety officer establish his/her annual written goals and objectives for the activity NAVOSH program?

4.  Does the command communicate through an instruction or indoctrination a location where personnel can review copies of the NAVOSH standards, records of safety & health committees, their actions and recommendations?

5.  Is DD Form 2272, "Department of Defense Occupational Safety and Health Protection Program" posted in prominent locations e.g., all official bulletin boards?

6.  Has the command notified the appropriate OSHA regional office by letter with a command point of contact for OSHA inspection purposes?

NAVOSH INSPECTION PROGRAM

7.  Are workplaces are inspected annually by a qualified safety inspectors from the host command safety office in accordance with Inter‑Service Support Agreement (ISSA)?

8.  Are high hazard areas inspected more frequently than annual based upon assessment of the potential for injuries, occupational illness or damage to Navy property?

9.  Are written reports (OPNAV Form 5100/12) of workplace inspections provided to the official in charge within a reasonable time but not to exceed 15 days after inspection?

10.  Are follow-up safety and health inspections conducted to verify corrections have been made or to focus on specific problem areas?

NAVY AWARDS PROGRAM FOR ACHIEVEMENT IN SAFETY ASHORE

11.  Is the Department of the Navy Awards Program for Achievement in Safety Ashore fully implemented and reflected in the Command safety instruction?

NAVY OCCUPATIONAL SAFETY AND HEALTH DEFICIENCY ABATEMENT PROGRAM

12.  Have the officials in charge of the operations inspected taken prompt action to correct identified deficiencies; completed Section B of OPNAV Form 5100/12; and returned copies to the OSH office within 30 day of the date on the form?

13.  Are OSH deficiencies identified by the fire department, industrial hygienist and OSH Management Evaluations transcribed to OPNAV Form 5100/12 and processed by the OSH office?

14.  Has the command conducted follow-up inspections and documented information in section C of the OPNAV Form 5100/12 (NAVOSH Deficiency Notice)?

15.  Are interim controls documented on OPNAV Form 5100/12 (NAVOSH Deficiency Notice) and measures in effect for more than 60 days reviewed and approved by the activity OSH office and revised as appropriate.

NAVOSH TRAINING

16.  Are training records maintained for 5 years to indicate the following:


a.   Safety and occupational health training has been

provided.


b.  Course outlines have been developed


c.  A list of attendees and the dates of training.

17.  Are assigned personnel provided initial OSH training close to the time of assuming their duties?

18.  Does the initial OSH training include all the following:


a.   The Commanding Officer's policy regarding occupational safety & health.


b.  Work unit policy on occupational safety & health.


c.  Individual responsibility for safety & health practices.


d.  Employee reporting procedures for hazardous operations/conditions.


e.  Awareness of hazards common to the individual's work-site, trade, occupation or task.


f.  Specific hazards of chemicals/materials used in the workplace and the activity's hazard communication plan.


g.  An introduction to the local occupational health program, including procedures to follow in case of

occupational illness or injury.


19.  Is the following data maintained for each safety and occupational health training session or course an individual completes?

Course date(s), 

Instructor's name, 

Description and/or reference to lesson plan, 

Course title, 

Course length (Hrs.)

20.  Have all management personnel, supervisors and nonsupervisory personnel receive specific selective OSH training?

21.  Have the following categories of personnel been reviewed to identify personnel requiring first aid and/or CPR training?

a.  Emergency response teams.

b.  Safety personnel

c.  Electrical power plant, power distribution, electrical and electronics personnel.

d.  Supervisors (of above personnel or of personnel whose jobs pose comparable risks or severe injury).

e.  Personnel whose jobs pose comparable risks or who work at remote sites.

22.  Does the safety office maintain a suitable safety and health reference library?

23.  Does the OSH office maintain copies of all OSH lessons plans used for local training?

EMPLOYEE REPORT OF UNSAEE/UNHEALTHFUL CONDITION

24.  Is there a detailed hazard reporting procedure and appeals procedure publicized and posted in locations convenient to all personnel?

25.  Are hazard reporting forms (OPNAV Form 5100/11) posted in locations convenient to all personnel?

26.  Does the safety officer investigate all reports of unsafe or unhealthful conditions and respond in writing to the originator within 10 days?    Are all personnel advised at indoctrination that they may submit reports of unsafe or unhealthful conditions in writing?

MISHAP INVESTIGATION AND REPORTING PRACTICES

27.  Are all mishaps promptly investigated at the lowest level of supervision and corrective action taken to correct causal factors?

28.  Are mishap records maintained for a minimum of 5 years?

29.  Does the Commanding Officer review all lost time and near miss incidents with cognizant first line supervision and the next level of management involved?

30.  Are guidelines established delineating roles and responsibilities for reporting and investigating all classes of mishaps?

31.  Have personnel conducting Class B and C mishap investigations.completed formal mishap investigation training?     NOTE: Use of the host command safety specialist meets this requirement).

32.  Does the CDO handbook list procedures for priority telephone reports to COMNAVSAFECEN and cognizant headquarters?    Telephone reports are to be made within 8 hours when any of the following occupationally related events occurs: (1) fatality or permanent total disability; (2) hospitalization of 3 or more Navy and non-Navy personnel or permanent partial disability, as required by reference (a).

33.  Does the Safety Officer maintain a log for on-duty military personnel mishaps?

34.  Does the Safety Officer maintain a separate log for recording military personnel off-duty mishaps?

35.  Does the Safety Officer maintain a separate log for recording the Command's Navy Federal Civil Servant civilian personnel on-duty mishaps?

36.  If the command has Navy Federal Civil Servants employed, is there a Federal Employees Compensation Act (FECA) program in place and is it coordinated with the servicing Human Resources Office (HRO)?

PROJECT, OPERATING, PURCHASING, AND CONTRACTING PROCEDURES REVIEW PROG

37.  Does the command instruction mandate the cognizant industrial hygienist and safety officer, participate in the review of plans and specifications for local projects and recommendations submitted in writing?

38.  Does the command ensure originators of operating procedures involving work with potential hazards coordinate with safety and health personnel prior to issuance to ensure applicable NAVOSH requirements have been incorporated?

39.  Are personnel responsible for developing specifications for equipment/material purchases coordinating with the safety and health personnel to ensure NAVOSH requirements are considered?

ENERGY CONTROL PROGRAM (LOCKOUT/TAGOUT)

40.  Are lockout devices used when feasible and are tagout devices approved where it has been determined that lockout devices are not feasible?

41.  Has the use of the red danger tags in the Energy Control Program been banned and the are standardized OSHA tagout devices implemented?

42.  If the "afloat" red danger tag is being used has it been modified to meet the requirements of OPNAVINST 5100.23E?

43.  Has the command conducted training for each authorized employee on the recognition of applicable hazardous energy source, the type and magnitude of the energy available in the workplace, and the methods and means necessary for energy isolation and control?

44.  Has training been conducted for each affected employee on the requirements of the Energy Control Program?

45.  Within the content of the training provided, are employees instructed the following:

a.Whose work operations are or may be in the area where energy control procedures may be utilized on the procedure.

b.Prohibition relating to attempts to restart or reenergize machines, equipment, or systems which are locked or tagged out?

SIGHT CONSERVATION PROGRAM

46.  Have personnel exposed to eye-hazardous processes or operations received scheduled sight screening examinations by the supporting medical command?

47.  Has the command determined eye hazardous areas and are they posted?

48.  Have personnel who are required to wear prescription glasses and work in an eye-hazardous area received prescription industrial safety glasses?

49.  Prior to receiving prescription safety glasses are personnel provided "piano" impact lenses meeting ANSI 287.1?    The style should have the capability to be placed over regular prescription glasses.  The concept is to have ANSI-approved industrial safety glasses as primary protective equipment.  Goggles and face shields would be additional protection depending on the work process.

PERSONAL PROTECTIVE EQUIPMENT PROGRAM

50.  Is there a written verification of the workplace hazard assessment identifying the workplace has been evaluated, a person identified as to certifying the evaluation, the dates of the hazard assessment, and the document identified as a certification of hazard assessment?

51.  Have all workplaces been assessed to determine if hazards are present that would require the use of Personal Protective Equipment (PPE) and develop a written verification of the hazard assessment that identifies: 

(a).  Workplace evaluated, 

(b).  Person certifying the evaluation,

(c).  Dates of the hazard assessment, and 

(d).  The hazard assessment is used as a document of certification.

52.  Have the following items been documented as part of the command's PPE lesson plan:

(a).  When PPE is necessary

(b).  What PPE is necessary

(c).  How to properly don, doff, adjust, and wear PPE

(d).  The limitations of the PPE

(e).  The proper care, maintenance, useful life and disposal of the PPE; and

(f).  That defective or damaged PPE shall not be used.

53.  Has the Respiratory Protection Program Manager (RPPM) attended required (ashore) respiratory protection training?

54.  Are respirators properly stored and protected from the elements?    Has an eye hazard survey been completed for all areas, occupations and processes to determine required eye protection?

INDUSTRIAL HYGIENE SURVEY PROGRAM

55.  Has the command coordinated with the supporting Industrial Hygienist to ensure a baseline industrial hygiene survey of all workplaces is conducted with a re-evaluation performed annually?    NOTE: Shop spaces that are changed, modified or moved during construction phases should be re‑evaluated as required.

MEDICAL SURVEILLANCE PROGRAM

56.  Has the command coordinated with the local Medical Treatment Facility and ensure medical surveillance programs are implemented for personnel based on industrial hygiene quantitative assessment or professional judgment regarding specific occupational stressors?

57.  Does the command's medical department representative or Safety Officer maintain a medical surveillance matrix or tickler for applicable personnel once the command's surveillance needs are identified by the cognizant industrial hygienist?

58.  Are personnel enrolled in the Asbestos Medical Surveillance Program receiving their required examinations and scheduled at the appropriate Naval Medical Command Facility?    

59.  If the command corpsman is a first responder for emergencies, has the corpsman consulted with medical superiors to determine if there is a requirement for Hepatitis B immunization?

HEARING CONSERVATION PROGRAM

60.  Does the command maintaining a current roster of personnel at risk from hazardous noise?

61.  Are all required topics incorporated in the command's hearing conservation training?

62.  Are significant threshold shifts reported to the appropriate O{H office and entered into the activity's Log of Navy Injuries and Occupational Illnesses?

63.  Are personnel with significant threshold shifts notified in writing?

RESPIRATORY PROTECTION PROGRAM

64.  If respirators are being used is there a command respiratory protection instruction developed and distributed?

65.  Are written standard operating procedures (Sops) governing the selection, care, issue and use of respirators developed and posted?

66.  Does the respiratory protection program manager conduct an annual audit of the respiratory protection program?

SAFETY AND OCCUPATIONAL SIGNS AND LABELS

67.  Are exit signs illuminated and functional?

68.  Are all noise hazardous areas are posted with noise hazardous signs and labels?

69.  Are all eye hazardous areas are posted with eye protection required signs?

70.  Do forklift battery charging areas have no smoking signs posted?

71.  Are all refrigerators/ovens labeled or stenciled in such a way that personnel are not storing chemicals in refrigerators with food and are not cooking food in industrial ovens?

WEIGHT HANDLING EQUIPMENT PROGRAM

72.  If applicable is there a weight handling equipment program established?

73.  Is there a weight handling certifying officer designated in writing?

74.  Do alloy steel slings have a permanently affixed durable identification tag, stating size, grade, rating, capacity, and reach?

75.  Is a thorough periodic inspection, at intervals no greater than every 12 months, performed on alloy steel chain slings?

OCCUPATIONAL REPRODUCTIVE HAZARDS PROGRAM

76.  Has the command addressed substances containing a confirmed reproductive toxic substance at a concentration of 0.1 percent or greater for elimination/reduction via the HMC&M program or for substitution in developing of HM inventories and Authorized Use List?

77.  When identified in the Industrial Hygiene Survey, are reproductive hazards incorporated into OSH training programs for personnel responsible for or working with reproductive chemicals?

COUNCILS AND COMMITTEES

78.  Are OSH Policy Council meetings, chaired by the Commanding Officer or executive Officer, conducted quarterly and council minutes maintained by the safety office?

ERGONOMICS PROGRAM

79.  Has an analysis of injuries and illnesses been conducted, to determine if an ergonomics program is needed?

80.  Has the command conducted an annual analysis of injuries and illnesses, completing appendices 23-A and 23-B of OPNAVINST 5100.23E, and determined if an ergonomics program is needed (if the analysis determines that an ergonomics program is not needed, the rationale for this decision must be documented).

MOST COMMON NAVOSH WORKPLACE DEFICIENCIES

FIRE SAFETY & EMERGENCY EGRESS

81.  Are portable fire extinguishers mounted, located, and identified so that they are readily accessible to employees without subjecting the employees to possible injuries?

82.  Are portable fire extinguishers being inspected monthly?

83.  Are exits so located and exit access readily accessible at all times (no locked exits)?

84.  Are doors, passages or stairways which are neither an exit nor a way of exit access and which are so located or arranged as to be likely mistaken for an exit, identified by a sign reading "Not an Exit"?

85.  Do readily visible signs mark all exits?

86.  Are only authorized electrical space heaters (UL approved with tip-over protection) being used at the command?

87.  Are coffeepots an industrial grade, electrically grounded vice household grade?    (NOTE: Household grades are stamped on the bottom and are usually made of plastic)

ELECTRICAL SAFETY

88.  Are live parts of electrical equipment operating at 50 volts or more guarded against accidental contact by approved cabinets or other forms of approved enclosures?

89.  Are electrical disconnecting means legibly marked to indicate its purpose, unless located and arranged so the purpose is evident?

90.  Are all unused openings in electrical cabinets, boxes and fittings are effectively closed?

91.  Is sufficient access and working space provided and maintained about all electrical equipment to permit ready and safe operation and maintenance of such equipment (minimum 36 inch clearance required).

92.  Are electrical grounded conductors attached to terminals or leads so as not to have reverse designated polarity (Note: an electrical tester or meter is required to determine reverse polarity)?

93.  Flexible cords and cables are not to be used as a substitute for the fixed wiring of a structure.  Does the

command restrict the use of flexible cords and cables so they are not used in the following manner?

* Cords are being used as a substitute for the fixed wiring within a structure.

* Cords are being run through holes in walls, ceilings or floors.

* Cords are being run through doorways, windows or similar openings.

* Cords are being attached to building structures.

* Cords are being concealed behind building walls, ceilings or floors.

94.  Are computer surge protectors restricted to computer systems and not being used for other electrical apparatus (microwaves, coffee pots, radios etc.)

95.  Are electrical extension cords attached to an electrical approved metal box that is solid in design vice a box with knockouts?

96.  Are flexible cords connected to devices and fittings so that strain relief is provided which will prevent pull from being directly transmitted to joints or terminal screws?

97.  Are electrical receptacles found near water sources Ground Fault Circuit Interrupters?

98.  Is the path to ground from electrical circuits, equipment and enclosures permanent and continuous (NOTE: An electrical tester is required to confirm this)

99.  Are grinders, lathes, power hacksaws, drill press and other permanently mounted machines hard wired in repair shops?    

100.  Are power panel circuit breakers labeled to indicate their purpose?

MACHINE GUARDING

101.  Are one or more methods of machine guarding provided to protect the operator and other employees in the machine area from hazards such as those created by point of operation, ongoing nip point, rotating parts, flying chips and sparks?

102.  Are machines designed for a fixed location securely anchored to prevent moving or walking?

103.  On applications where injury to the operator might result if motors were to restart after power failures (e.g., band saw, table saw) are provisions made to prevent machines from automatically restarting upon restoration of power?

104.  Are portable electric grinders with stones and discs greater than two inches are properly guarded?

105.  Are pedestal bench grinders properly adjusted so the work rest is within 1/8 inch of the abrasive wheel and the tongue guard is within 1/4 inch of the abrasive wheel; and all contact surfaces of wheels, blotters and flanges are flat and free of foreign matter?

106.  Are powder actuated fastening tools (e.g., Hilti) serviced and inspected for worn or damaged parts at regular intervals as recommended by the tool manufacturer; and is a record of this inspection noted and dated on the tool-inspection record form?

107.  Are all cold can vending machines with an empty weight in excess of 700 pounds secured to the deck or bulkhead as required by SECNAV Washington DC 131456Z Feb 89.

108.  Air unfired pressure vessels (air compressors) certified as required by NAVFAC MO‑324.

109.  Are all hand/power tools and equipment, used by employees, maintained in a safe condition?

HAZARDOUS MATERIALS

110.  Is each container of hazardous chemical in the workplace labeled?

111.  Are Class I liquids being dispensed from an approved safety can and are the nozzle and container electrically interconnected?

112.  Are emergency eyewashes and showers provided with an uninterruptible supply of water (no water supply shut off valves within reach)?

113.  Are valve protection caps always in place except when cylinders are in use or connected ready for use?

114.  Is each container of hazardous chemical in the workplace labeled in accordance with the Hazard communication Standard and/or host requirements?

115.  Are oxygen cylinders separated from fuel-gas cylinders a minimum distance of 20 feet or by a noncombustible barrier at least 5 feet high having a fire-resistance rating of at least one-half hour?

116.  Are cylinder bottle valve protection caps always in place, hand-tight, (exception, when cylinders are in use or connected for use).

117.  Are emergency showers and eyewash stations being inspected weekly for proper operation?

WAILING WORKING SURFACES

118.  Are there floor load capacity signs for overhead storage areas posted in a conspicuous place in each space to which they relate?

119.  Are toe boards of 1x4 inch lumber or equivalent installed on all open sides of scaffolds more than 10 feet above the ground?    .

120.  Are distinctive markings designating aisle ways maintained and all places of employment, passageways, storerooms, and service rooms are kept clean and orderly and in a sanitary condition?

121.  Is every open-sided floor platform 4 feet or more above adjacent floor or ground level guarded by a standard railing with a toeboard?

122.  Are standard railings provided on the open sides of all exposed stairways and stair platforms?

123.  Is the anchoring of posts and framing of members for railings of all types constructed in such a way that the completed structure shall be capable of withstanding a load of at least 200 pounds applied in any direction at any point on the top rail?

MATERIAL HM1DLING

124.  Are damaged or defective slings immediately removed from service?

125.  Are rating capacities on overhead cranes and hoisting devices listed in pounds vice tons as required by NAVFAC P-307?


NAMTRAGRU TOTAL QUALITY LEADERSHIP (TQL)


OCCUPATIONAL SAFETY AND HEALTH PERFORMANCE IMPROVEMENT PLAN (OSHPIP)


UNSAFE PERFORMANCE OR SAFETY DEFICIENCIES ARE EXPOSURES TO INJURY ELIMINATE THE EXPOSURES AND INJURIES ARE AVOIDED
1.  This command has a good Occupational Safety and Health Program, however, in any program there is room for continuous improvement.  Personnel are still getting injured, both on and off duty.  Unsafe conditions are still being found throughout the command.

2.  In the past we have expected the Safety Manager or the Zone Inspectors to find or correct the deficiencies.  We have used top management, department heads, supervisors and department safety representatives.  Under the TQL program, now is the time to get every person in the command, both military and civilian, from the Seaman Recruit to the Commanding Officer involved in the OSHPIP Program.

3.  Words alone do not solve problems.  Look for faults and solutions first in the process and the system, not the people.  Improve the process, train the people.  We as a team can work together to improve the command.  Everyone can enjoy a sense of pride in their work and not be fearful of telling what is wrong in order for the problem to be fixed.  Do a walk-through inspection, fill out an OSHPIP form.

4.  Leadership can and does come from the lowest levels in the command.  The intent of the Safety Improvement Program is to provide a "100 PERCENT SAFE AND HEALTHFUL WORKPLACE AND AN INJURY FREQUENCY RATE OF 0.00 PERCENT."

Encl (3)


OSHPIP EVALUATION

1.  Complete each area of the evaluation to determine the percentage of safe or unsafe areas.  Consideration must be given to each category in its entirety.  Any area that is not applicable is not considered.  If there are areas that should be considered that are not listed, they must be evaluated.  Any area that has a deficiency is considered unsafe for this evaluation.  Remember this is not a satisfactory or unsatisfactory evaluation, this is a percent safe or unsafe evaluation.

2.  After all areas are evaluated, complete the percent safe form to determine the percentage.  This will determine the overall percent as well as determine the areas that are weakest.

        ADMINISTRATION
SAT/UNSAT/N/A

1.  NAMTRAGRUINST 5100.2 SAFETY PROGRAMS           

2.  OPNAVINST 5100.23E NAVOSH PROGRAMS                 

3.  HOST STATION SAFETY INSTRUCTIONS, COMPLETE?   

4.  NAVOSH FOR SUPERVISORS HANDBOOK                     

5.  DD FORM 2272 POSTED ON OFFICIAL BULLETIN BOARD    

6.  OPNAV 5100/11 FORM POSTED                          

7.  OPNAVINST 5102.1C MISHAP INVESTIGATION & REPORT    

8.  29 CFR 1910.1 TO 1910.999                          

9.  SPAWARINST 5100.12A LASER HAZARD CONTROL PROGRAM

10. SAFETY PERSONNEL DESIGNATED IN WRITING             

11.                                                     

12.                                                   

        TRAINING                                         

1.  NAVOSH FOR SUPERVISORS (4 HR)                     

2.  NAVOSH REFRESHER TRAINING, ANNUAL                  

3.  HEARING CONSERVATION, ANNUAL                       

4.  SIGHT CONSERVATION, BIENNIAL                       

5.  RESPIRATORY PROTECTION, BIANNUAL FIT TEST          

6.  BACK INJURY PREVENTION, ANNUAL                     

7.  OFFICE SAFETY                                      

8.  SAFETY BULLETIN BOARDS                             

9.                                                    

10.                                                   

        INSPECTIONS                                           

1.  DAILY BY SUPERVISOR                                

2.  MONTHLY BY DEPT SAFETY REP                         

3.  QUARTERLY OSHPIP INSPECTION (ON FILE)              

4.  ANNUAL NAVOSH (ON FILE)                            

5.                                                     

6.                                                    

7.                                                    

        ELECTRICAL SAFETY
SAT/UNSAT/N/A

1.  LOCK OUT/TAG OUT, PROPER USE                        

2.  EXTENSION CORDS, PROPER USE                             

3.  ELECTRONIC WORKBENCH GROUNDING                          

4.  CPR TRAINING, ANNUAL                                    

5.  ELECTRICAL FOOT PROTECTION                              

6.  ELECTRICAL OUTLETS, COVERPLATES, OPENINGS, ETC         

        HAZMAT CONTROL & MANAGEMENT                                                                 

1.  AUTHORIZED USERS LIST                               

2.  MSDS/HMIS (COMPLETE ?)                                  

3.  FLAMMABLE PROPERLY STORED                               

4.  COMPATIBLE STORAGE                                      

5.  TRAINING OF USER                                        

6.  TRAINING OF SUPERVISOR                                  

7.  SHELF LIFE PROGRAM                                      

8.  HAZARD MINIMIZE PROGRAM                                 

9.  LABELING                                                

10.                                                         

11.                                                        

12.                                                        

        PERSONAL PROTECTIVE EQUIPMENT PROGRAM            

1.  EYE/FACE PROTECTION                                 

2.  FOOT PROTECTION                                     

3.  HEARING PROTECTION                                  

4.  HAND/ARM PROTECTION                                 

5.  RESPIRATORY PROTECTION                              

6.  WEARING APPAREL                                     

7.  SAFETY SHOES                                        

8.  FALL PROTECTION                                     

9.                                                     

10.                                                    

        HOUSEKEEPING/ENVIRONMENT                                                                                                                         

1.  CLUTTER                                            

2.  SPILLS/LEAKS DRAINAGE                              

3.  PASSAGEWAYS/STAIRS/AISLES                          

4.  WALKING/WORKING SURFACES                           

5.  DUST BUILDUP                                       

6.  LIGHTING/ILLUMINATION                              

7.  SMOKING                                            

8.  TRIP HAZARDS                                       

9.  STORAGE/FLOOR LOAD CAPACITY                        

10. VENTILATION                                        

11. FIRE ESCAPES, ROUTES                                 

        BODY USE/MATERIALS HANDLING
SAT/UNSAT/N/A

1.  LIFTING 40 POUNDS SINGLE LIFT                          

2.  BODY POSITION                                       

3.  TWO PERSON LIFTS                                    

4.  PUSHING/PULLING/CARRYING                           

5.  MATERIALS HANDLING EQUIPMENT                        

6.                                                     

7.                                                 

        EQUIPMENT/TOOLS                                  

1.  USE                                                     

2.  CONDITION                                               

3.  GUARDS                                                      

4.  INSPECTION TAGS                                             

5.  INTERLOCKS                                                  

6.  STORAGE                                                     

7.  LADDERS/SCAFFOLDS                                           

8.                                                              

9.                                                             

        TRANSPORTATION EQUIPMENT                         

1.  VEHICLES                                                    

2.  LICENSING                                                   

3.  INSPECTIONS                                                 

4.  MAINTENANCE                                                 

5.                                                             

6.                                                             

7.                                                             

         SAFETY EQUIPMENT                                 

1.  FIRE EXTINGUISHERS INSPECTED MONTHLY                         

2.  EYE WASH STATIONS INSPECTED WEEKLY                         

3.  EMERGENCY SHOWERS                                           

4.  EMERGENCY SHUTDOWN SYSTEM TEST                             

5.  PRE-MISHAP PLANS                                            

6.  BARRICADES/SIGNS                                            

7.  EXITS, MEANS OF EGRESS                                      

8.  HANDRAILS ON STAIRS                                         

9.  ANY BURNED OUT LIGHTS/FIXTURES                             

10.                                                            

11.                                                            

12.                                                            

        SUPERVISION                                           

1.  ATTITUDE TOWARD SAFETY                                      

2.  MAINTAINS SAFETY PROGRAM                                    

3.  FORWARD PROBLEMS TO MANAGEMENT                              

        JOB SPECIFIC HAZARDS
SAT/UNSAT/N/A

1.                                                             

2.                                                             

3.                                                            

4.                                                             

5.                                                             

6.                                                             

(1)  SAFE P. is the number of safe practices found in each category inspected.

(2)  UNSAFE P. is the number of unsafe practices found in each category inspected.

(3)  PERCENT SAFE =       SAFE P.                        

              SAFE P. + UNSAFE P.  X 100           

                                                   
EXAMPLE

                   70         70                   

                 70 + 21    = 91   X 100 = 76.9 PERCENT SAFE


          (1)                   (2)                    (3)


              SAFE P.           UNSAFE P.         PERCENT SAFE 

ADMINISTRATION (A)                               

TRAINING (TR)                              

INSPECTIONS (I)                               

ELECTRICAL SAFETY (ES)                              

HAZMAT CONTROL & MANAGEMENT (HZ)                              

PERSONAL PROTECTIVE EQMT (PPE)                             

HOUSEKEEPING/ENVIRONMENT (HE)                              

BODY USE/MATERIAL HANDLING (BM)                              

EQUIPMENT/TOOLS (ET)                              

TRANSPORTATION EQUIPMENT (TE)                              

SAFETY EQUIPMENT (SE)                              

SUPERVISION (SP)                              

JOB SPECIFIC HAZARDS (JS)                              

                                                     SAFE        UNSAFE

+------------------------------------------------+

|  TOTAL OBSERVATIONS =




+------------------------------------------------+

    PERCENT SAFE =                                   
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