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NAMTRAU JACKSONVILLE INSTRUCTION 5100.1F
Subj:  HAZARDOUS MATERIAL CONTROL AND MANAGEMENT (HMC&M) PROGRAM

Ref:   (a) OPNAVINST 5090.1B CH 1

       (b) 29CFR1910.1200

       (c) OPNAVINST 5100.23E

       (d) NASJAXINST 5090.1D

       (e) NASJAXINST 4110.1A

       (f) NASJAXINST 6280.1C

       (g) NASJAXINST 5100.8L       

Encl:  (1) Hazardous Waste/Material Locker Log Sheets 

       (2) Hazardous Substance Spill/Fire/Explosion Contingency 

           Plan

1.  Purpose.  To establish a program in accordance with 

references (a) through (g) for the safe use and disposal of 

Hazardous Waste (HW) materials used at Naval Air Maintenance 

Training Unit (NAMTRAU), Jacksonville.  NAMTRAU Jacksonville has been designated as a Satellite Accumulation Site by the NAS Jacksonville Hazardous Waste Manager.

2.  Cancellation.  NAMTRAUJAXINST 5100.1E.  

3.  Hazardous Waste Minimization
    a.  Reference (a) directs all Navy activities to reduce

HW generation and disposal by implementing the following

procedures and processes in the order listed below:

        (1) Eliminate and/or reduce, at the source, the use of

Hazardous Materials (HM) by changing the processes, requirements

or materials used.

        (2) Substitute, if available, a less hazardous/toxic HM.   

        (3) Reduce and/or eliminate the generation of HW by

production process or equipment changes.

        (4) Recycle/recover and reuse HM.

        (5) Reduce and/or eliminate excess and expired shelf-life HM.
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        (6) Improve housekeeping in and around the HW generating 

process.

    
b.  Disposal of HW is a last resort.  The long term goal 

is to eliminate HW disposal by eliminating the use of HM and/or 

by implementing good management practices and the best technology 

available.

4.  Definitions

a.  Satellite Accumulation Site:  Effective June 20, 1985, 

the Environmental Protection Agency created a new type of storage termed "satellite accumulation".  While not accepted by all the authorized states, most have modified their regulations to conform to this EPA change.  Essentially, satellite accumulation allows the low volume generator to store up to 55 gallons of non-acute Hazardous Waste (or 1-quart of acute Hazardous Waste) with no time limit, if certain requirements are met.  Under the original May 19, 1980 rules, accumulation of a waste began when a waste was first placed in a container.  Once this occurred, the generator had 90 days to move the waste off-site.  For extremely low volume generation activities such as a repair or machine shop, oftentimes a drum of waste was only partially filled within this 90-day limit, but still must be shipped off-site.  Under the EPA rules, Hazardous Waste can be accumulated in containers at or near any point of generation where wastes initially accumulate if:

        (1) The area is under the control of the operator generating the waste.

        (2) The containers are in good condition.

        (3) The containers are compatible with the waste.

        (4) The containers are kept closed except during waste 

transfer into or out of.

        (5) The containers are marked with the words "Hazardous Waste" or other equivalent wording.

        (6) The total amount of Hazardous Waste does not exceed 55 gallons (or 1-quart of acute Hazardous Waste - waste with an 

EPA hazard code of "H").
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    b.  Class I liquid flammable:  A flammable liquid having a

flashpoint below 100 degrees Fahrenheit.

    c.  Class II liquid flammable:  A flammable liquid having a

flashpoint between 100 degrees Fahrenheit and 140 degrees

Fahrenheit.

    d.  Class III liquid flammable:  A flammable liquid having a

flashpoint at or above 140 degrees Fahrenheit and below 200 degrees Fahrenheit.

5.  Procedures

a.  Storage.  Flammable and combustible liquid containers 

shall be stored in a flammable locker.  Not more than 60 gallons 

of class I or II liquids, or more than 120 gallons of class III 

liquids may be stored in a single cabinet at any time.

        (1) Two exceptions exist: 

            (a) Flammable or combustible paints, oils and 

varnishes used for painting, maintenance, construction and/or 

minor building renovation, when not kept more than 30 days.

            (b) Flammable and combustible liquids actually being

used during maintenance.

        (2)  All flammable storage cabinets shall be National Fire Prevention Association (NFPA) certified, yellow in color and

labeled "Flammable - Keep Fire Away".  The lettering shall be

either red letters on a yellow background, or yellow letters on a

red background.

    b.  
Hazardous Material Inventory.  MTU/Phase HAZMAT 

Coordinators will conduct an inventory of Hazardous Materials to 

be maintained by the individual phase and forward a copy to the 

Hazmat Coordinator.  The inventory shall be updated at least 

annually, with a copy furnished to the NAS Jacksonville, 

Occupational Safety and Health (OSH) Office.  This listing shall 

include location, quantity, stock number, chemical or common 

name, manufacturer's name and address, estimated annual usage,  

container type and size, shelf life and military specification 

number.
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    c.  Emergency Procedures.  The following emergency procedures

apply to this command and are in effect at NAS Jacksonville:

        (1) Report any spills to the immediate supervisor.

        (2) If chemical reactions occur (i.e. fumes, odors, smoke, heat, fire), evacuate the immediate area.

        (3) Immediately notify the NAS Jacksonville Fire

Department's Hazardous Material Response Team at ext. 911.

        (4) If the immediate supervisor is certain of no danger,

stop and contain the spill with absorption materials.

        (5) Do attempt to clean up the spill.


 ***NOTE***
Other emergency numbers for assistance include Industrial Hygiene

at ext. 3084 and Gas Free Engineer at ext. 3082.  

    d.  
Material Safety Data Sheets (MSDS).  A Material Safety 

Data Sheet must be on file at the NAS Jacksonville OSH Office for 

every product used at this command.  When purchasing HM, the 

Supply Division shall require Material Safety Data Sheet and the 

Material Safety Data Sheet must accompany the HM shipment.  For 

HM purchased locally, personnel must obtain a Material Safety 

Data Sheet from the Supply Division at the time of acquisition.  

Furthermore, all Material Safety Data Sheets shall be forwarded 

to the NAS Jacksonville OSH Office which will then furnish copies 

of the Material Safety Data Sheets to the activity using the HM. 

The Material Safety Data Sheet shall be forwarded by the 

respective MTU to all shops using the HM.  Additionally, the 

Material Safety Data Sheet shall be held in a location known to 

personnel using HM.

6.  Procedures for Disposing of Hazardous Material
    a.  HM shall be collected in authorized containers provided by the NAS Jacksonville Public Works Department.  MTUs 1005, 1011, 1037 and 1068 shall share disposal containers.  MTU 3032  shall maintain containers for their sole use.  The containers shall be kept closed and locked except when depositing Hazardous Material.  Furthermore, the keys and log book for containers used by each MTU must be kept in "positive control."  The key for MTU 1011 is retained in the AM Phase Office of MTU 1011 for the used 

4

                                           NAMTRAUJAXINST 5100.1F

oil container and the oily rag drum.  The key for MTU 1011 AE/AO Phase is retained in classroom 107E Instrument Repair for the

Hazardous Waste container.  The keys for MTUs 1005 and 1068 are retained in Room D110, for the used oil container.  The keys for MTU 3032's containers are retained in the MTU's Mechanical Phase. Instructions for filling out the logbook are printed on the inside cover.

    b.  Miscellaneous Waste
        (1) Cans containing dried waste (free of residue) will be

turned in at the NAS Jacksonville Hazardous Waste Building.

        (2) Place empty or partially used aerosol cans in a plastic bag for pick-up by NAS Jacksonville Public Works Environmental Personnel.

        (3) Rags saturated with HM must be wrung out and placed in a plastic bag, the liquid properly disposed of, and the rags placed in a sealed container for pick-up by NAS Jacksonville Public Works Environmental personnel.

        (4) Beryllium products shall be placed in a plastic bag and securely tied awaiting pick-up by NAS Jacksonville Public Works Environmental Personnel.

7.  Responsibilities
    a.  The Commanding Officer shall:

        (1) Ensure requirements stated in references (a) through (g) and this instruction are instituted and complied with by the entire command.

        (2) Ensure the Hazardous Waste Coordinator and Hazardous Waste MTU Representatives are designated in NAMTRAUJAXNOTE 1301.

    b.  The HAZMAT MTU/Phase Coordinator shall:

        (1) Ensure all personnel dispose of HW in the appropriate container on a daily basis.  Furthermore, each type of HW  generated must be accumulated in a separate container used

solely for that waste and entered in the logbook.

        (2) Exercise caution to ensure HW is not placed in an unwashed container that previously contained an incompatible material.
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    c.  The Hazardous Material Control Representatives (Command Wide) shall:

        (1) Attend initial HW training to be conducted by the NAS

Jacksonville Public Works Department (Environmental Branch) and

attend the annual eight (8) hour refresher course.

        (2) Monitor and inspect the HW accumulation points to

ensure regulatory compliance.

        (3) Ensure enclosures (1) and (2) are properly posted.

        (4) Maintain a log book and record all waste placed in

Hazardous Waste containers.  The log book shall include:  date,

name, quantity, specific name of waste, and the phase disposing of the waste.


***NOTE***
Hazardous Material Control Representatives must initial log book, not students.

        (5) Notify the NAS Jacksonville Fuel Farm when HW containers are full.

                                H. L. HARBESON

Distribution:  (NAMTRAUJAXINST 5216.1G)

List I
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                                           PRIVATE 
NAMTRAUJAXINST 5100.1Ftc  \l 1 "NAMTRAGRUDETJAXINST 5100.1D"
PRIVATE 
HAZARDOUS WASTE/MATERIAL LOG SHEETtc  \l 2 "HARZARDOUS WASTE/MATERIAL LOG SHEET"
CONTAINER START DATE:__________   CONTAINER DUE DATE:___________                                                            

DRUM NUMBER:___________________

PRIVATE 
NON-CONTAMINATEDtc  \l 2 "NON-CONTAMINATED"
	PRIVATE 

DEPOSITOR
	MTU
	DATE
	TIME
	     TYPE

WASTE/MATERIAL
	APPR.

AMOUNT
	HMCM INIT/DATE
	TOTAL
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                                                         Encl (1) 
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PRIVATE 
OIL/HAZARDOUS SUBSTANCE SPILL/FIRE/EXPLOSION tc  \l 3 "OIL/HAZARDOUS SUBSTANCE SPILL/FIRE/EXPLOSION "
PRIVATE 
CONTINGENCY PLANtc  \l 3 "CONTINGENCY PLAN"
The Emergency Coordinator (EC) is:  Frank Sigona 2-2717 ext 133

NAMTRAUJAX Coordinator – AMC(AW) Gengenbach 2-3833 (Primary)






AM1(AW) Wisecarver 2-2810 (Alternate) 

PRIVATE 
IMMEDIATE ACTIONS IN CASE OF AN INCIDENTtc  \l 4 "IMMEDIATE ACTIONS IN CASE OF AN INCIDENT"
- Keep calm, think, avoid panic and confusion.

- Clear the area in the vicinity of the incident.  Direct     

affected personnel to a safe distance upwind of the site.

- In case of fire, explosion or injury, or imminent danger of fire or explosion due to an incident, activate the nearest alarm box (if possible) and telephone ext-911.
- The signal to begin evacuation is sounding the fire alarm,
or most expeditious means, including telephone, voice, etc.  Use 

primary and alternate evacuation routes and assembly areas as 

shown on map.

- Rescue injured individual(s) if possible without risking 

further injury to them or your Safety.  Avoid contact with 

liquids, fumes, smoke, dust, etc.  Do not become a victim 

yourself.

- Immediately report spills to your supervisor or contact one of 

the emergency coordinators designated above.

- If no contact is made, report spill immediately to:

Emergency Dispatcher((((((((((( ((x 911 

Environmental Affairs Officer((((((((x 2717, ext 138/139

- Stand by to furnish information to firefighters, clean-up

crews, and police.  Provide HW and HM inventory lists to fire 

department and clean-up personnel.

When reporting the incident, be very clear and provide the following information:

Encl (2)
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- Your name and telephone number

- Time and location of incident (building, room/shop, etc)

- Number and type of injuries

- The type and estimated amount of spilled material

- Source of spill (e.g. tank, container)

- Behavior of spilled material (dangers, reactions, etc)

- Personal Protective Equipment (PPE) needed

- Anticipated movement of spilled material

- Action taken or under-way to contain and minimize threat

EMERGENCY RESPONSE OPERATIONS
The facility supervisor will assume command of response operations until relieved by designated Site EC, or the Station on Scene Commander or his/her designee.

- Direct personnel to implement emergency response actions to 

protect life, property, and the environment.  The order of these 

actions will depend on existing conditions and may be concurrent.

-
Secure the incident area from unauthorized personnel.

-
Rescue any injured individuals without risking personal 

safety.  Do not attempt rescue if proper resources are not 

available.  Avoid contact with liquid and fumes.

-
If safe and possible, stop source of spill.  Prevent spill 

from entering open drainage ditches, storm drains and sanitary 

sewer. Use local spill containment and clean-up materials on 

site.  Avoid skin contact with liquid and inhalation of fumes.

-
Restrict all sources of ignition-smoking, engines, open flame, 

etc. if flammable vapors could be present.

-
If fire develops, use proper equipment at hand to extinguish 

the fire, pending arrival of the Fire Division.

-
Quickly determine the need to evacuate all or part of the 

facility and implement the emergency evacuation procedures as 

required.

- Warning:  In case of evacuation, evacuate personnel through the nearest safe exit, particularly when toxic gases or fumes are present.

- Immediately report spill (if not yet reported) to the 

Emergency Dispatcher (Phone: 911) as directed in the Immediate 
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NAMTRAUJAXINST 5100.1Ftc  \l 3 "NAMTRAGRUDETJAXINST 5100.1D"
Spill Emergency Action Plan at the beginning of this plan.  

Indicate severity of the situation and assistance required. 

PRIVATE 
CONTAINMENT AND CLEANUP PROCEDUREStc  \l 2 "CONTAINMENT AND CLEANUP PROCEDURES"
-
Turn leaking containers to a position that will minimize 

leaking.  Isolate leaky containers from intact containers.  

Transfer substance from leaking containers or overpack as soon as 

possible.

-
Spill occurring inside impervious storage sites should be 

confined with sandbags or absorbent material before they can 

run-off and reach outside dirt areas.  Clean up spills quickly 

using appropriate equipment and/or materials.

-
Outdoor spills should be confined with sandbags or absorbent 

materials before they can percolate into the soil or reach nearby 

storm drainage systems.  Remove contaminated soil at 2” below the 

depth of the spill penetration and containerize for disposal as a 

hazardous waste.

-
Large spills washed by rain or massive fire fighting run-off 

may drain into the base drainage system.  The Fuels Division 

should be contacted to deploy equipment at drainage collection 

areas if spill reaches the storm sewers.  

3

