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21 Mar 94

DISPERSED LIBRARY AUDIT DISCREPANCIES
Date

From: Central Publication Library
To: Disperseéd Librarian,

Via: (1) CPOIC
(2) Leading Instructor

Ref: (a) NAVAIR 00-25-100
(b) NAMTRAGRUDETLEMINST 5600.1E

1. Per references (a) and (b), the below audit was conducted with

discrepancies noted:

a. Is there a numbering system established?

b. Are procedures established within the branch to
identify the location of all publications held per
reference (a)?

c. Is there a master index and a separate room index
for each room as required?

d. Has Part 2 of the CECR forms been verified and
are changes incorporated in manuals?

e. Are type 1A (message format) and type 1B (received
on MOM label) IRACs properly incorporated in manuals?

f. Are type II Rapid Action Changes (RACs) (formal)
properly incorporated in manuals?

g. Is the quantity of the technical publications
sufficient?

h. Are classified publications properly stored and
accounted for?

i. Is the Dispersed Librarian knowledgeable in TPL
management and responsibilities and familiar with the
following instructions:

(1) OPNAVINST 4790.2

(2) NAVAIR 00-25-100

(3) NAMTRAGRUINST 5600.1

(4) NAMTRAGRUDETLEMINST 5600.1

j. Is a follow up audit required?

NAMTRAGRUDET LEMOORE 5600/3 (REV 3-94)

YES

Encl

NO

(1)





