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NAMTRAGRUDET MILTON INSTRUCTION 1050.1B

Subj:  LEAVE AND LIBERTY POLICY 

1. Purpose.  To promulgate the policy on leave and liberty for 

personnel attached to Naval Air Maintenance Training Group Detachment, Milton, FL.

2. Cancellation:  NAMTGDFTHUACHUCAINST 1050.1A 

                  NAMTGDFTHUACHUCAINST 1050.2A

3. Discussion.

a.  Students earn 30 days leave per year.  Leave will not normally be granted to students in an academic status.  Students may be granted leave under the following circumstances:  

(1) Emergency leave, when the Officer in Charge or his designated representative, confirm, via Red Cross or other reliable means, that an emergency exists. 

(2) During holiday periods when school is closed.

(3) Upon school completion.

b. Civilian leave may be authorized by the OIC.  Annual 

leave may be granted, when service requirements permit, to the extent of projected earned leave only.  Normally, a single leave period may not exceed 15 days (3 weeks).  Leave without pay (LWOP) or approved advance leave may be used if the leave extends beyond projected earned leave.  There are many types of civilian leave: annual leave, military leave, sick leave, jury leave, and administrative leave.  In each case, OPM regulations must be followed.

4. Procedures.

a. Student Liberty

(1) All students will sign in/out with the DNCO when departing and returning to the barracks area.
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(2) Students authorized liberty within the guidelines of this instruction, will still follow the Training Schedule and crew rest requirements.

(3) The following geographic limits apply:

Mode of Travel
Overnight

48Hr 
 72Hr 
     96Hr



Liberty

Liberty
 Liberty  
Liberty

Automobile

50 Miles

150 Miles
 300 Miles
500 Miles

Train/Bus

50 Miles

300 Miles
 500 Miles
600 Miles

Commercial Air  All commercial air must be approved by the 

Officer in Charge on a case-by-case basis.

(4) TAD Students will be afforded some latitude at the 

discretion of the Student Control Department Head.  


(5) Students may submit a Special Request Chit at any

time to request an exception to this.  These requests will be routed through the chain of command and be given fair consideration for approval by the Officer in Charge or his designated representative.    


b.  Staff Liberty

(1) The Officer in Charge (OIC) shall authorize and

approve all leave and liberty.

(2) The OIC can authorize and approve a special

liberty period of 4 days.  A 4-day liberty must include at least 2 consecutive non-work days.

(3) The Assistant Officer in Charge (AOIC) shall regulate and approve all detachment enlisted leave and liberty.  He can authorize and approve special liberty periods of up to 3 days.  Special liberty is intended as compensation for unusually long working hours or as recognition for exceptional performance and should be documented accordingly.  The AOIC will certify all completed leave requests/authorizations.  Unless otherwise authorized by the AOIC, a member of the detachment cannot take leave in excess of “earned leave”. 
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(4) The following geographical limits apply:

Mode of Travel

Overnight
  48Hr 
  72Hr 
  96Hr






Liberty
  Liberty
  Liberty   Liberty

Automobile

50

  300
  500
  600

Train



150

  300
  600
  750

Commercial Air
All commercial air must be approved by the 

Officer in Charge on a case-by-case basis

c. Military Leave

(1)  Leave papers will be picked up from the Administration/Student Control Office.  If leave starts on a weekend, subject leave papers will be picked up no earlier than 1500 the Friday prior to.  Leave papers starting on a weekday will be picked up at 1500 on the day of leave.  Leave will start at 1600 on workdays and 0001 on weekends.

(2) Personnel E-6 and above will check themselves in and out of leave status per reference (b).

(3) Personnel E-5 and below will check in and out on leave with the NAMTRAGRUDET Duty Officer.  The Duty Officer will log the rank/rate, name, date, and time of the departure/return in the duty logbook.

                                T.N. LEE

Copy to:

NAMTGDMILTONINST 5216.1A (List I, II)
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