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NAMTRAGRUDET POINT MUGU INSTRUCTION 1650.4

Subj:  PERSONAL AWARD PROGRAM

Ref:   (a) SECNAVINST 1650.1F

       (b) CNETINST 1650.1G

       (c) CNETINST 1650.7C

       (d) NAMTRAGRUINST 1650.1G (CH-2)

       (e) NAMTRAGRUINST 1700.1A (CH-1)

Encl:  (1) Award Recommendation Package Review Chain

1.  Purpose.  The Awards Board is responsible for assisting the Officer in Charge (OIC) in evaluating recommendations for awards to personnel in the command and to ensure compliance with all directives of higher authority per references (a) through (e).

2.  Cancellation.  NONE

3.  Revisions.  This is a major revision, specific additions, deletions and revisions have not been noted as such.

4.  Background.  Outstanding performance by personnel throughout the command should be given proper recognition.  The most effective means is by programs such as SOY/IOY, NCMs, NAMs, etc.  Establishing the Awards Board implements a fair and equitable method of selecting personnel with the most outstanding performance and individual effort for command recognition.

5.  Membership.  The board will be composed of the Senior Enlisted Advisor (SEA), Command Senior Instructor, Instructional Systems Development Supervisor, Student Affairs Supervisor and Maintenance Training Unit (MTU) Senior Instructor’s (SI), (Assistant SI in their absence).

6.  Action
    a.  MTU SIs/Student Affairs Supervisor will:

        (1) Track potential awardees and generate subsequent award nominations by completing Personal Award recommendation for (OPNAV 1650/3 (Rev. 3-76), Summary of Action, and a double spaced rough proposed citation.
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        (2) Ensure all nominees are qualified and documentation is complete.

    b.  SEA will:

        (1) Convene and chair the Awards Board, voting only in a tie-breaker situation.

        (2) Inform Staff Admin of the current status of all award nominations.

    c.  Awards Board will:

        (1) Thoroughly research and analyze all command recommendations for formal and informal awards requiring review by the OIC.

        (2) Ensure the acts or services described in the recommendations fulfill all requirements of applicable directives.

        (3) Correct and complete paperwork ensuring proper format and include appropriate comments for the OIC’s consideration prior to forwarding through the review chain.

        (4) Submit each award recommendation package via review chain (Encl(1).

        (5) Identify upcoming potential awardees.

7.  Convening Dates.  The board will convene monthly, or at the discretion of the CSC.


R. L. WARREN
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