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NAMTRAGRU INSTRUCTION 5354.2D

Subj:  COMMAND MANAGED EQUAL OPPORTUNITY (CMEO) 

Ref:   (a) OPNAVINST 5354.1E 

       (b) CNETINST 5354.2D

Encl:  (1) Commanding Officer’s Sexual Harassment Policy

1.  Purpose.  To amplify references (a) and (b) regarding guidance and policy for implementing a CMEO Program throughout Naval Air Maintenance Training Group.  

2.  Cancellation.  NAMTRAGRUINST 5354.2C.

3.  Discussion.  The policy of the Department of the Navy (DON)and NAMTRAGRU is to provide Equal Opportunity (EO) and treatment to all personnel.  For NAMTRAGRU to have an effective CMEO Program,  requires the involvement of the entire chain of command.  

4.  Action.  NAMTRAGRU Headquarters and Units/Detachments will comply with the detailed guidance in references (a) and (b).  The following are minimum requirements:  

    a.  All personnel (Military and Civilian) will read enclosure (1) and attend Navy Rights and Responsibilities workshops within the first 90 days after checking onboard. 

    b.  Ensure enclosure (1), and the poster “Navy Procedures for Processing Sexual Harassment/Discrimination Complaints for Military Personnel," are prominently displayed throughout the command.   

    c.  Designate, in writing, a senior E-7 or above as the CMEO manager and attend training as directed by CNET and as outlined in references (a) and (b).    

    d.  Unit/Detachment CMEO managers will report all EO matters to the Headquarters CMEO manager, and the Unit/Detachment CO/OIC.  

    e.  Unit COs/Detachment OICs (Marine and Navy) will report to Commanding Officer NAMTRAGRU on all EO issues.    

    f.  Conduct command assessments within six months following a change of command/charge, with appropriate follow-up assessments during command tenure.  This may be accomplished through some or all of the following:  Group and/or individual interviews, observations, surveys, questionnaires, and any other tools
deemed appropriate.  Additional survey tools can be found in reference (a).  The most recent assessment results will be included as part of the unit’s/detachment’s turnover.

    g.  Provide annual, all hands sexual harassment training; a NAVPERS 1070/613 (Page 13) entry will be made in individual service records.  

    h.  Provide training and ensure all hands are aware of the Informal Resolution System adopted by DON as the way of resolving sexual harassment complaints at the lowest possible level in the chain of command.  Ensure personnel are aware of formal avenues for seeking redress, and that action will be taken against personnel violating discrimination and sexual harassment policies.  

    i.  Provide command personnel with the results of command assessments and the plans of action and milestones (POA&M) to correct problem areas.  Keep the unit/detachment regularly informed of the status of the POA&M resulting from the annual assessment.  

    j.  Take prompt action to investigate all complaints of sexual harassment and discrimination, as outlined in reference (a).  

    k.  Report all formal sexual harassment or discrimination complaints (whether substantiated or not) to NAMTRAGRU Commanding Officer and Headquarters CMEO Manager using format outlined in reference (a).  

    l.  All Units/Detachments will report incidents to NAMTRAGRU Headquarters.  Additionally, for Marine incidents, inform Marine administrative chain of command.

5.  Evaluation and Inspection.  References (a) and (b) establish policy and delineate program requirements and responsibilities.  The program elements, procedures, and requirements described are subject to evaluation/inspection.  

                                 S. B. GIBSON
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SEXUAL HARASSMENT POLICY

FOR

NAVAL AIR MAINTENANCE TRAINING GROUP

   This policy statement affirms my support as Commanding Officer and our support as NAMTRAGRU of the Department of the Navy policy on sexual harassment.  

   Sexual harassment is sex discrimination involving unwelcomed sexual advances, request for sexual favors, and other verbal or physical conduct of a sexual nature when:  (1) submission to, or rejection of, such conduct is made whether explicitly or implicitly a term or condition of a person’s job, pay, or career; or (2) submission to, or rejection of, such conduct by a person is used as a basis for career or employment decisions affecting that person; and (3) such conduct interferes with an individual’s performance or creates an intimidating, hostile, or offensive work environment.  

    Anyone who uses or who condones implicit or explicit sexual behavior to control or influence the career or duties of a military member or civilian employee is engaging in sexual harassment.  Likewise, making deliberate or repeated unwelcome verbal comments, gestures or physical contact of a sexual nature is also engaging in sexual harassment.  

   Individuals experiencing sexual harassment should make it clear that such behavior is offensive and should promptly report sexual harassment using the chain of command.  Supervisors who gain knowledge of sexual harassment, whether or not reported, shall examine the matter and take action to ensure a work environment free from sexual harassment.  Specific acts of sexual harassment will be subject to administrative or disciplinary action as appropriate.  

   Complaints of sexual harassment may be filed through Equal Opportunity, Equal Employment Opportunity, Request Mast, or Navy Inspector General (hotline: 1-800-522-3451) channels.  I expect the chain of command to work best in this area, but support departures from it when appropriate and needed to stop and correct harassment.  

   Sexual harassment will not be tolerated at NAMTRAGRU.  I count on your personal integrity, your example, and your leadership to make this policy work.  

                                                                                          COMMANDING OFFICER     

                                                         Encl (1)
