NAMTRAGRUDETTINKERINST 5100.1E

             Code 01C

NAMTRAGRUDET TINKER INSTRUCTION 5100.1E

Subj:  SAFETY AND OCCUPATIONAL HEALTH PROGRAM
Ref:  (a) OPNAVINST 5100.12F

      (b) OPNAVINST 5100.23D

      (c) OPNAVINST 5100.25A

      (d) OPNAVINST 5102.1C

      (e) CNETINST 5100.2F

      (f) NAMTRAGRUINST 1500.16E

      (g) NAMTRAGRUINST 5100.2F

      (h) NAMTRAGRUINST 5041.1W

      (i) CSCWONEINST 5100.2A

      (j) NAMTGDTINKERINST 4110.1B

Encl: (1) NAVOSH Deficiency Notice

      (2) NAMTRAGUDET Hazard Report

      (3) Personal Protective Equipment Requirements

      (4) Safety Professional of the Quarter Requirements

      (5) Safety Professional of the Quarter Nomination Form

      (6) Safety Professional of the Quarter Certificate





(7) Hazard Report Visio Flow Chart

1.  Purpose.  To establish an effective and aggressive Safety and Occupational Health Program for Naval Air Maintenance Training Group Detachment, Tinker per references (a) through (j).

2.  Cancellation.  NAMTRAGRUDETTINKERINST 5100.1D.  Since this is a major revision, changes are not indicated throughout.

3.  Policy.  The maintenance of safe and healthful working conditions is the responsibility of the Officer in Charge and all NAMTRAGRUDET Tinker personnel.

4.  Objectives.  An effective safety program has the objective of ensuring operational readiness through prevention of personnel injury and equipment damage.  These objectives are achieved through identification and elimination of hazards which cause injury and/or damage.  To be successful in achieving this objective all hands must:

    a.  Operate and maintain all training devices in total compliance with established procedures.

    b.  Continuously upgrade the effectiveness of procedures by expeditiously submitting changes through appropriate channels.

    c.  Identify and eliminate hazards quickly.

    d.  Eliminate the potential for mishaps by performing duties in a professional and responsible manner, and striving for personal excellence and individual accountability.

    e.  Approach each and every training situation with the attitude and understanding that nothing in our training requires the risk of loss of life, personal injury, or property damage.

    f.  Recognize individual personnel for outstanding contributions to the overall safety program.

5.  Action.  All personnel assigned to NAMTRAGRUDET Tinker shall comply with the procedures established in references (a) through (j) and this instruction.  All possible support and assistance shall be given to the detachment Safety Coordinator and Divisional Safety Petty Officers in their efforts to accomplish these objectives.

6.  Responsibilities.
    a.  Officer in Charge 

        (1) Ensure copies of references (a) through (j) are available, as well as copies of applicable host activity safety instructions, and that all personnel comply.

        (2) Designate in writing a Detachment Safety Coordinator.

        (3) Select NAMTRAGRUDET Safety Professional of the Quarter (SPOQ).

b.  Detachment Safety Coordinator

        (1) Comply with Safety Coordinator requirements of

reference (j).

        (2) Maintain liaison with CSCW-1 Safety Officer and function as the detachment representative on appropriate councils and committees.

        (3) Assist CSCW-1 Safety during quarterly inspections of spaces assigned (including surrounding grounds) to identify potential safety hazards.  Document deficiencies by utilizing enclosure (1) per reference (b).

        (4) Report safety hazards (equipment or facilities) and/or violations, utilizing enclosure (2), to the OIC with recommendations and/or corrective action taken.  

        (5) Maintain records of mishaps, facility hazards, and safety violations utilizing enclosure (2), and AFCM Form 12.  Report follow-up actin taken per reference (h).

        (6) Ensure compliance with the Navy Occupational Safety and Health Program per reference (h).

        (7) Ensure compliance with the Electrical Safety Program per reference (i) and Personal Protective Equipment Program per enclosure (3).

        (8) Coordinate with the Safety Representative of assigned contractor personnel on all Navy related procedures and policies.  Ensure that contractor personnel receive guidance on safety per Navy directives.

        (9) Ensure that all safety violations involving contractor personnel are routed through the contractor safety representative.

        (10) Disseminate applicable safety directives and publications.

        (11) Coordinate Safety Stand Down at least annually.

        (12) Recommend personnel for Divisional Safety Petty Officers to the OIC.

        (13) Coordinate Enlisted Safety committee meetings monthly.

        (14) Chair the SPOQ Board and make formal recommendations to OIC per enclosure (4).

    c.  Divisional Safety Petty Officers
       (1) Assist the Detachment safety Coordinator in promoting the detachment Safety Program.

       (2) Conduct divisional safety training for all assigned personnel.

       (3) Ensure application of proven safety practices and procedures.

       (4) Correct observed safety infractions.

       (5) Assist in the coordination of safety stand downs.

       (6) Attend monthly Enlisted Safety Committee meetings.

       (7) Assist supervisors in nominating individuals for SPOQ utilizing enclosure (5).

       (8) Participate in the SPOQ board.

       (9) Assist Division Chief Petty Officer in preparing a Letter of Recognition and a certificate for SPOQ, enclosures (7) and (8).

                   M. R. ERICKSON
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HAZARD                 REPORT

This form is provided for the benefit of all personnel and its use is strongly encouraged.  Please fill in the spaces provided below when you see someone violating safe practices, endangering themselves, others or equipment.  We are not interested in their names, we are concerned with the possible consequences of their actions.  Continued safe practices and increased awareness are the goals of this command.  Only with your cooperation and assistance will we accomplish these goals.  You are encouraged to contact the NAMTRAGRUDET Tinker Safety Coordinator at any time with questions, comments, or suggestions as to how we might make this a safer place to work. 

UNDER NO CONDITIONS WILL THE INFORMATION VOLUNTEERED IN THIS REPORT BE USED TO ESTABLISH PUNITIVE ACTION.

________________________________________________________________

From:__________________(Optional)         Date:_________________

To:  NTGD SAFETY COORDINATOR              Time:_________________

________________________________________________________________

Type Report:                           Location:

        ____ Safety Suggestion             ____ Classroom

                                           ____ Hanger Bay    

        ____ Unsafe Condition              ____ Other

________________________________________________________________

Description:

________________________________________________________________

Action Taken/Recommendations:

________________________________________________________________

NTGD Safety Coordinator Comments/Recommendations:

________________________________________________________________

NTGD OIC Comments/Recommendations:

________________________________________________________________
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PERSONAL PROTECTIVE PROCEDURES

1.  General.  This enclosure provides guidance for the use of personal protective equipment that is designated for wear while performing tasks that could cause personal injury within this detachment.  It must be recognized that personal protective devices do nothing to reduce or eliminate hazards, they merely establish a "last line of defense" and any equipment breakdown, and failure or misuse immediately exposes the person to the hazard.  Many protective devices, through misapplication or improper maintenance, can become ineffective without the knowledge of the wearer, resulting in serious injury.  Proper equipment selection, fit, maintenance, and training are key elements in an effective Personal Protective Equipment (PPE) program.

2.  Action.

    a.  Personnel shall be trained in the selection, use,

inspection, and care of PPE required for the applicable situation.  In addition, a record of the training received shall be entered in the individuals training jacket.

    b.  PPE worn by personnel shall be properly fitted.

    c.  PPE shall be periodically inspected, cleaned, disinfected, and properly maintained.

    d.  PPE shall be properly stored to protect against environmental conditions that might degrade their effectiveness.

    e. The use of PPE, as prescribed by table 4-1 of this enclosure, is the mandatory minimum required.  Additional requirements may be imposed by competent authority.  All instructors and supervisors shall become involved and lead by example to ensure compliance with the prescribed use of personal protective equipment within this detachment.

    f. It is the policy of this command that the following jewelry shall not be worn while participating in a lab:

     
(1) Watches

     
(2) Wrist bracelets

     
(3) Rings (including wedding bands)

     
(4) Neck hanging jewelry

NOTE:  If at any time the instructor feel that any item worn to be unsafe, the item shall be removed.











Enclosure (3)






NAMTRAGRUDETTINKERINST 5100.1E 




SAFETY PROFESSIONAL OF THE QUARTER

1.  Purpose.  To promulgate guidelines for the selection and recognition of the NAMTRAGRUDET Tinker Safety Professional of the Quarter (SPOQ).

2.  Discussion.  NAMTRAGRUDET shall select a SPOQ to recognize individuals whose expertise and safe, professional attitude most closely personifies the image of a true safety professional.

3.  Selection.  

    a.  All NAMTRAGRUDET staff personnel are eligible for selection as the SPOQ.

    b.  The SPOQ will be selected quarterly by the SPOQ selection board not later than the 15th day of April, July, October, and December.  The SPOQ board shall be composed of the Division Safety Petty Officers and chaired by the Detachment Safety Coordinator.  

    c.  Nominations will be forwarded to the Officer in Charge via the CPOIC for final approval.

    d.  Division representatives shall submit nominations to the Chairman not later than the last day of the quarter under consideration.  Nominations shall be submitted per enclosure (5) to include the file name in Word format.

    e.  The SPOQ Selection Board will appraise candidates on the basis of outstanding naval aviation expertise and a safe professional attitude.

4.  Honor and Awards.  Upon approval of the Officer in Charge, the Safety Coordinator will ensure that the SPOQ receives the following:

    a.  A Commendation Certificate from the Officer in Charge will be submitted in the format of enclosure (6).

    b.  Two-day special liberty, which can be taken in conjunction with normal liberty if approved by the awardees supervisor.

    c.  A SPOQ statement in their next evaluation.

    d.  A photo in the SPOQ mounted on the Quarterdeck.

Enclosure (4)
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Date:  ______________

MEMORANDUM

From:  _________________, Divisional Representative

To:    Chairman, Safety Professional of the Quarter Board

Subj:  SAFETY PROFESSIONAL OF THE QUARTER NOMINATION

1. Nominee:  ______________

Rate:  _________________

Qualification (ie. AW, NAC):

2. Accomplishments:

3. Professional Development (schools, courses, upgrades, etc.)

4. Additional information which recognizes nominee as noteworthy:

Enclosure (5)
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The Officer in Charge

Naval Air Maintenance Training Group Detachment Tinker

takes pleasure in COMMENDING

RADIOMAN FIRST CLASS

JOHN PAUL JONES

UNITED STATES NAVY

For selection as

Safety Professional of the Quarter

Second Quarter


"For professional achievement in the superior performance of duties while serving as Group Paced Instructor, Naval Air Maintenance Training Group Detachment Tinker.  Performing your duties in an exemplary and highly professional manner, you demonstrated exceptional leadership, technical and instructional expertise.  Your sterling initiative was essential in _______________________________________________________________________________________________.  You demonstrated outstanding leadership in _________________________________________________.  Additionally, your superb technical expertise.  Your professional performance, initiative and dedication to duty reflected great credit upon yourself and were in keeping with the highest traditions of the United States Naval Service."

M. R. ERICKSON

Lieutenant Commander

United States Navy
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