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NAMTRAU WHIDBEY ISLAND INSTRUCTION 3100.1F

Subj:  SPECIAL INCIDENT/CASUALTY REPORTS

Ref:   (a) OPNAVINST 3100.6F

       (b) MILPERSMAN 1770

       (c) NAMTRAGRUINST 3100.2B

Encl:  (1) Special Incident/Casualty Reports Responsibilities Tree Diagram

       (2) Special Incident/Casualty Reports Format Tree Diagram

       (3) OPREP-3/Unit SITREP Reporting Criteria Tables

       (4) Special Incident Procedures Macro-Flow Chart

       (5) OPREP-3 (PINNACLE/Navy Blue) Reporting Procedure Macro-Flow Chart 

       (6) OPREP-3 PINNACLE Reporting Procedure Micro-Flow Chart

       (7) OPREP-3 PINNACLE Phone Message Template (NAMTRAU WI 3100/1 (5-01))

       (8) OPREP-3 PINNACLE Sample Phone Message  

       (9) OPREP-3 PINNACLE Record Message Template                                     (NAMTRAU WI 3100/2 (Rev 5-01))

      (10) OPREP-3 PINNACLE Sample Record Message

      (11) OPREP-3 NAVY BLUE Reporting Procedures Micro-Flow Chart

      (12) OPREP-3 NAVY BLUE Phone Message Template                                     (NAMTRAU WI 3100/3 (5-01))

      (13) OPREP-3 NAVY BLUE Sample Phone Message 

      (14) OPREP-3 NAVY BLUE Record Message Template                                    (NAMTRAU WI 3100/4 (5-01))

      (15) OPREP-3 NAVY BLUE Sample Record Message

      (16) UNIT Sitrep Reporting Procedure Macro-Flow Chart

      (17) UNIT Sitrep Reporting Procedure Micro-Flow Chart

      (18) UNIT Sitrep Record Message Template (NAMTRAU WI 3100/5 (5-01))

      (19) UNIT Sitrep Sample Record Message 

      (20) Personnel Casualty Report, Reporting Procedure Macro-Flow Chart

      (21) Personnel Casualty Report, Reporting Procedure Micro-Flow Chart

      (22) Personnel Casualty Report Message Template                                   (NAMTRAU WI 3100/6 (Rev 5-01))

      (23) Personnel Casualty Sample Report Message 

      (24) Special Local Incident Reporting Procedures Macro-Flow Chart

      (25) Special Local Incident Reporting Procedures Micro-Flow Chart

      (26) Special Local Incident Report Message Template                               (NAMTRAU WI 3100/7 (Rev 5-01))

      (27) Special Local Incident Report Sample Message 

1.  Purpose.  To promulgate procedures for reporting special incidents and casualty reports.

2.  Cancellation.  NAMTRAGRUDETWHIDBEYINST 3100.1E.  Since this is a major revision, changes are not indicated throughout.  This instruction should be read in its entirety.

3.  Policy.  Strict compliance with Special Incident Reporting (OPREP-3/UNIT SITREP) procedures as contained in reference (a) is directed.  In the event of doubt as to whether an event/incident is of national/high Navy level interest, resolution should be made in favor of sending an OPREP-3 report.  Further, should national media interest become involved in an incident, an OPREP-3/UNIT SITREP, as applicable for the incident, should be sent.

4.  Responsibilities:  Enclosure (1) refers.

    a.  Commanding Officer (CO):
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        (1) Releasing Authority for all Naval messages.

        (2) Initiator for all voice messages during normal working hours.

    b.  Executive Officer (XO):  Acts in CO's absence.

    c.  Administration Supervisor (Admin Sup) – during working hours/Duty Yeoman (YN) – after working hours:

        (1) Act as central point for gathering pertinent data. 

        (2) Format message.

        (3) If other commands/activities are involved, coordinate with their representatives to determine who will be responsible for transmitting messages, and insure that CNET and NAMTRAGRU are INFO addressees if the other activity will be handling the messages.

    d.  Automated Data Processing (ADP) – during working hours/Duty Information System Technician (IT) – after working hours:

        (1) Transmit message.

        (2) Maintain a list of qualified Gate Guard operators and provide the Senior Watch Officer (SWO) copies for placing in the Assistant Command Duty Officer (ACDO) and Command Duty Officer (CDO) instruction guides.

    e.  CDO:

        (1) Act as releasing authority only when the CO or XO cannot be reached or are unavailable.

        (2) Keep the chain of command informed as events unfold.

        (3) Review transmission of messages in the absence of the Admin Sup.

        (4) In the event of an incident involving another Command's personnel or property, coordinate action with the CDO from that command to determine who will be responsible for composing and transmitting messages.

Note:  Naval Air Maintenance Training Unit (NAMTRAU), Whidbey Island Building 976 is NAS Whidbey Island property.

    f.  ACDO:

        (1) Gather initial data concerning any significant incident.

        (2) Release the initial voice report in the absence of the CO, XO, or CDO.

        (3) Rough out initial messages outside of working hours.

        (4) When it has been determined that a message, fax, or e-mail needs to be sent outside of working hours, utilizing the Gate Guard user list to call in a Duty YN and IT to assist in message formatting and transmission.

        (5) Contact the CDO in the event of any circumstances or incidents that could result in the need to phone in or transmit a message, fax, or 

e-mail to higher authority.

    g.  Casualty Assistance Calls Officer (CACO):  Responsible for upkeep and annual review of this instruction.
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    h.  SWO:

        (1) Assist the Command Duty Officer (CDO) as necessary.

        (2) Include Special Incident Reporting in the watch indoctrination process.

5.  Discussion.  This instruction covers Special Incident Reporting procedures for:  OPREP-3 (PINNACLE/NAVY BLUE), Unit Sitrep, Personnel Casualty Reports, and Special Local Incident Reports that apply to accidental death, injury, suicide/attempted suicide, or any other incident concerning NAMTRAU Whidbey Island personnel or equipment which could attract national/high level Navy interest.  Enclosures (1) and (2) refer.  Enclosures (3) and (4) are used to determine appropriate report format.

6.  Special Incident/Casualty/OPREP-3 Reports. 

    a.  OPREP-3 NAVY BLUE/PINNACLE (2 parts:  voice and message).  Initial voice (phone) report required within 5 minutes of incident, and initial message required within 20 minutes of incident.  Flow charts, formatting, and examples are provided in enclosures (1) through (27).

        (1) Reporting Criteria (to include but not be limited to the following):

            (a) OPREP-3 PINNACLE

                1) A serious change, or a possible serious change in current operations (e.g., sabotage of sensitive electronic equipment).

                2) The injury of a civilian as the result of a service​member's actions.

            (b) OPREP-3 NAVY BLUE (also see Table-1 of enclosure (3)):

                1) Major natural or manmade disasters or civil disorders. 

                2) Items of high level Navy/Department of Defense interest, especially if press involvement is anticipated.

                3) A valid bomb threat. 

                4) A major or serious incident with racial overtones indicating a serious lack of racial harmony. 

        (2) Voice Report.  Required within five minutes of knowledge of incident or as soon as possible thereafter.  The initial voice report will be identified by the phrase "OPREP-3 PINNACLE" or "OPREP-3 NAVY BLUE," refer to reference (a), page 2‑16.  Upon receipt of the Time of Receipt (TOR) of this voice report from CNO office, complete and release all required message reports.  Relay the information to the NAS Whidbey OOD(7-2631), COMVAQWINGPAC (7-1303 or 202-7735) and COMPATRECONWING TEN(7-0375) Duty Offices as required.

        (3) Message Reports.  Required within 20 minutes of knowledge of the incident.  Assign a Date Time Group (DTG) within 15 minutes of the voice report TOR, prepare and transmit message via "Op-immediate" procedures.   Amplification reports will be sent as necessary.  Final amplification is documented as "Final report this incident."


NOTE (1):  For further information concerning initial and amplification message formatting, refer to reference (a), page 2-13 (PINNACLE) or reference (a) page 2-115 (NAVY BLUE).
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     NOTE (2):  The ACDO will immediately attempt to contact the CO, XO, CMC, CDO, and if directed, initiate appropriate reporting procedures.  In the unlikely event that direction from higher authority is unavailable, the CDO is responsible for determining reporting requirements and initiating reporting as necessary.  Under no circumstance is reporting to be delayed to obtain further information, nor are seniors in the chain of command authorized to require complete initial reports.  Obtain the basics and initiate the required reports.  Amplification messages will be sent as required to provide more detail.

    b.  Unit SITREP.  Message report required.  Flow charts, format, and an examples are provided in enclosures (16) through (19), and reference (a).

        (1) Purpose:  Used by COs to provide NAMTRAGRU Headquarters with notification of any incident which does not meet criteria for OPREP-3 reporting but is of an important enough nature that the immediate chain of command should be apprised.

        (2) Reporting criteria:

            (a) When directed by higher authority.

            (b) When considered appropriate by the reporting activity.

            (c) When a bomb threat has been evaluated as a hoax.

            (d) When a violent crime involving a service member has occurred.

            (e) Suicide of a member (see also Personnel Casualty Report and Special Local Incident Report).

        (3) Format:  The Unit SITREP will be sent by message only using enclosure (19).  Additional information is addressed in reference (a), page

2-129.

    c.  Personnel Casualty Reports.  Message report required within four hours, it is used to notify authorities of incidents of death, illness, injury, or wounds of a serious nature.  Suicides require Unit SITREP and Special Local Incident reporting in addition to submission of a Personnel Casualty Report.

        (1) Reporting Criteria

            (a) When a service member is hospitalized for illness or injury in a civilian hospital (when hospitalized at a military hospital, it is the responsibility of the hospital to provide the Personnel Casualty Report).

            (b) In the event of the death of a service member.

            (c) When a service member is interned or detained by a foreign country.

            (d) When a member is physically absent or unaccounted for and it cannot be immediately determined if the absence is voluntary or involuntary.

            (e) When a member commits or attempts to commit suicide or makes a suicide gesture (as defined in reference (b)).

        (2) Format:  The Personnel Casualty Report will be sent by message only, enclosure (23) refers.  Additional information is addressed in reference (b).

                                                    22 May 01

        (3) Follow-up reporting:  Some circumstances may require a follow-up Personnel Casualty Report.  Refer to reference (b) -070 page 2 for requirements.

    d.  Special Local Incident Report.  Message report required within three hours, format provided in enclosure (26), reference (c) refers.  Used to report those situations which arise that may attract local area interest (but not national interest), or are otherwise of a significant interest to the Chief of Naval Education and Training (CNET).

NOTE 1:  It is essential that CNET and NAMTRAGRU Headquarters be informed of such situations in a timely manner.  The "Special Local Incident Report" is established as the reporting vehicle.  This report is established to cover situations described in the following paragraphs as they occur:

       (1) Reporting Criteria:

           (a) Any incident falling within military jurisdiction and characterized as an assault on an individual or more serious crime which would not be otherwise reported.

           (b) Any other occurrence which in the opinion of the reporting command affects the personnel security or professional training climate at the reporting command which would not be otherwise reported.

       (2) Format:  Special Local Incident Reports will be by message; precedence and classification as warranted by the circumstances.  Reports are to be submitted within three hours of the occurrence or notification of the incident with due consideration for circumstances discussed in Note 2 below.

           (a) Message reports will be addressed for action to:

               1) CNET PENSACOLA FL

               2) NAMTRAGRU PENSACOLA FL

           (b) Information addressees will include:

               1) Installation commander (NAS WHIDBEY ISLAND WA)

               2) Naval Investigative Service Resident Agent for reports involving incidents which are being, or will be investigated by the Naval Investigative Service.

               3) Any other activity deemed pertinent (i.e. a command that either a student is TAD from or an activity that a member is awaiting transfer to).

NOTE 2:  Care must be taken to avoid reporting sensitive personal information which might cause unwarranted invasion of personal privacy of individuals involved in certain types of incidents.  These incidents include reports of spouse/child abuse, assault, suicide attempts/gestures, or rape of a service​member or dependent.  Generic identification such as "PO1" or "20 year old female, E-3" should suffice.  If detailed personal identity is required, it should be provided separately in a telephone report.

    e.  Special Incident Reporting - Suicides are unique in that they require three separate reports:

        (1) Unit SITREP, format provided in enclosure (18).

        (2) Personnel Casualty Report, format provided in enclosure (23).
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        (3) Special Local Incident Report, reported to CNET utilizing facsimile (FAX) or e-mail in casualty report format using enclosure (27), reference (c) refers.

7.  Flow Charts and Examples.  Enclosures (1) through (27) are provided to show process flow and to provide examples of required reports.  

    a.  Enclosure (1) outlines responsibilities of personnel within the command with respect to special incident reporting.

    b.  Enclosure (2) outlines the format of reports required for each of the

report types.

    c.  Enclosure (4) is a jumping off point for determining which report (if any) would be appropriate for a particular incident.

    d.  Macro flow charts give a quick snapshot of reporting procedures.

    e.  Micro flow charts show a more detailed picture of reporting procedures.

    f.  Flow charts with shadowed boxes imply that the procedural step is complex and contains more than one step.

8.  The following abbreviations are used in the enclosures:

    a.  Com - Commercial

    b.  CNO - Chief of Naval Operations

    c.  Msg - Message

    d.  NCC - Naval Command Center

    e.  SIR - Status Investigation Reports

    f.  SMB – Service Member

    g.  Info - Information

9.  Forms.  Enclosures (1) through (27) may be locally reproduced as needed. Additionally, NAMTRAU Whidbey Island forms may be accessed via the LAN under Network Neighborhoods/pdc/Instructions/forms.units or by contacting the Admin Office.
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Distribution:
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Lists A1, D

NAMTRAU Whidbey CDO & ACDO Guidebook

	PRIVATE 

TABLE – 1


NAVY BLUE OPREP-3 REPORTING CRITERIA

	~ Misconduct


1.
Murder


2. 
Rape


3.
Robbery


4.
Sexual Assault


5.
Aggravated Assault/Assault with a Deadly Weapon


6.
Child abuse/Molestation


7.
Kidnapping


8.
Carjacking



9.
Burglary of an Occupied Dwelling


10.
Spouse Abuse/Domestic Violence


11.
Simple Assaults - Where a Report was Filed with the Police or Local Security Department


12.
Discrimination and Sexual Harassment

~ Significant damage to civilian property by a servicemember.

~ Hazardous materials spill or spills of materials considered pollutants, anything that may generate public concern or pose a threat to public health or safety.

~ Acts or attempts to willfully destroy property of the U.S. Navy property.

~ Bomb threats which are evaluated by the reporting officer as probably valid.

~ Disorders or natural disasters of minor significance if naval assistance is requested.

~ Fires, flooding, explosions or other accidents of naval units.

~ Serious incidents with racial overtones which indicate a serious lack of racial harmony and which could become a matter of high Navy interest.

~ Major fraud, waste and abuse which could involve high level naval interest, media inquiry, or gross inefficiency or mismanagement.

~ Incidents involving death serious injury or serious illness in which the adequacy of medical care is in question.

~ Any incident of high Navy interest which does not fall into the category of any other report in the OPREP-3 PINNACLE or NAVY BLUE series.


                                                                Enclosure (3)


TABLE – 2


UNIT SITREP REPORTING CRITERIA

1.
When directed.

2.
When considered appropriate by the reporting activity.

3.
When a bomb threat has been evaluated to be a hoax.

4.
When reporting violent crime, including aggravated assault, sexual assault, assault, robbery, armed robbery, spouse abuse, child abuse committed on or by active duty or dependent personnel, discrimination or sexual harassment of, or by active or reserve military personnel, DON or non-DON personnel, contractors, or family members.

Enclosure (3)









OPREP-3 PINNACLE

 




  PHONE MESSAGE TEMPLATE

This is NAMTRAU Whidbey Island, Washington, I'm (Rank/Name)DSN # 820-2733.

FLASH

UNCLASSIFIED

OPREP-3 PINNACLE

LINE ONE                                (serial number assigned to this report-NOT USE FOR NAVY-ONLY VOICE REPORT)

LINE TWO_____________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
        (incident identification, location, and details)

LINE THREE___________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________
         (narrative)

LINE FOUR                                (time: hour-minute-zone of message transmission in zulu time or TOR-Time of Receipt) 

NAMTRAU WI 3100/1 (5-01)                                       Enclosure (7)








OPREP-3 PINNACLE

 





   SAMPLE PHONE MESSAGE

*

This is NAMTRAU Whidbey Island, Washington, I'm (Rank/Name)DSN # 820-2733.

FLASH

UNCLASSIFIED

OPREP-3 PINNACLE

LINE ONE          001                   (serial number assigned to this report-NOT USE FOR NAVY-ONLY VOICE REPORT)

LINE TWO  NAMTRAU Whidbey Island, WA experienced substantial damage to secure wing of building.   (incident identification, location, and details)

LINE THREE  An earth quake severely damaged one wing housing sensitive electronic equipment for EA-6B aircraft.  It is unknown at this time if there is a security breach.   (narrative)

LINE FOUR   1834 Z   (time: hour-minute of message transmission in zulu time or TOR-Time of Receipt.) 
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OPREP-3 PINNACLE






RECORD MESSAGE TEMPLATE 

FM  NAMTRAU WHIDBEY ISLAND WA//CO//

TO  CNO WASHINGTON DC//JJJ//

INFO CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

CMC WASHINGTON DC (if the Marines are involved)

(Additional addressees may be required, depending on the nature of the incident and/or possible media interest)

NAVOPINTCEN SUITLAND MD//JJJ//

NAVYJAG ALEXANDRIA VA//JJJ//

COMVAQWINGPAC WHIDBEY ISLAND WA//JJJ//

COMPATRECONWING TEN WHIDBEY ISLAND WA//JJJ//

NAS WHIDBEY ISLAND WA//JJJ//

(Additional INFO addressees per reference (a), section II, para. 5b)

UNCLAS//SSIC NO.//

MSGID/OPREP-3P/NAMTRAU WHIDBEY ISLAND/              /    //







                         Serial Number  Month







                         7 characters   3 char







                         Max.           Max.

FLAGWORD/PINNACLE/-//

TIMELOC/              Z /                     /INIT//



 time of incident  Location-20 characters

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/                                 ____________________________________________________________________________

____________________________________________________________________________

__________________________________________________________________________//

RMKS/VOICE REPORT INITIATED             Z . LOCAL PRESS INTEREST



                           DTG

               . AMPLIFYING INFO TO FOLLOW. (OR LAST OPREP-3)

heavy/moderate

REPORT THIS INCIDENT.  CO estimate:_________________________________________

__________________________________________________________________________.//

(Reference (a), 2-18 for remarks data sheet info)

NAMTRAU WI 3100/2 (Rev 5-01)                                    Enclosure (9)







OPREP-3 PINNACLE
 




  SAMPLE RECORD MESSAGE

OTTUZYUW RHWIPXO1001 3471600-UUUU--RHMCSUU RHWIPXO.

ZNR UUUUU

O 121600Z DEC 00 ZYB

FM NAMTRAU WHIDBEY ISLAND WA//CO//

TO CNO WASHINGTON DC//JJJ//

INFO CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

NAVOPINTCEN SUITLAND MD//JJJ//

NAVYJAG ALEXANDRIA VA//JJJ//

COMVAQWINGPAC WHIDBEY ISLAND WA//JJJ//

COMPATRECONWING TEN WHIDBEY ISLAND WA//JJJ//

NAS WHIDBEY ISLAND WA//JJJ//

BT

UNCLAS  //N01001//

MSGID/OPREP‑3P/NAMTRAU WHIDBEY IS/1001‑96/DEC//

FLAGWORD/PINNACLE/‑//

TIMELOC/111830Z/NAS WHIDBEY ISLAND WA/INIT//

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/AN EARTHQUAKE SEVERELY DAMAGED ONE WING OF BLDG 976 WHICH HOUSES SENSITIVE ELECTRONIC EQUIPMENT FOR EA-6B AIRCRAFT.  IT IS UNKNOWN AT THIS TIME IF THERE IS ANY SECURITY BREACH.  THERE WERE NO PERSONNEL INJURIES.  APPROXIMATE TIME OF EVENT 1835Z 11 DEC 00.//

RMKS/VOICE REPORT INITIATED 111835Z.  CO ESTIMATE:  EA-6B TRAINING SEVERELY HAMPERED.  P‑3C TRAINING MISSION OK.  LOCAL PRESS INTEREST MODERATE.  AMPLIFYING INFO TO FOLLOW.//

BT

#1001

NNNN
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OPREP-3 NAVY BLUE





  PHONE MESSAGE TEMPLATE 

This is NAMTRAU Whidbey Island, Washington, I'm (Rank/Name)DSN # 820-2733.

IMMEDIATE

UNCLASSIFIED

OPREP-3 NAVY BLUE

LINE ONE                                (serial number assigned to this report-NOT USE FOR NAVY-ONLY VOICE REPORT)

LINE TWO____________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

        (incident identification, location, and details)

LINE THREE__________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

           (narrative)

LINE FOUR                                (time: hour-minute-zone of message transmission in zulu time or TOR-Time of Receipt)
NAMTRAU WI 3100/3 (5-01)                                       Enclosure (12)







OPREP-3 NAVY BLUE





   SAMPLE PHONE MESSAGE

This is NAMTRAU Whidbey Island, Washington, I'm (Rank/Name)DSN # 820-2733.

IMMEDIATE

UNCLASSIFIED

OPREP-3 NAVY BLUE

LINE ONE   002                          (serial number assigned to this report-NOT USE FOR NAVY-ONLY VOICE REPORT)

LINE TWO   Possible homicide in Oak Harbor, Washington committed by member of command   (incident identification, location and details)

LINE THREE  PO1 attempting to dispose of blood stained uniform.  May have killed a female foreign national.  Incident under investigation by NCIS and local authorities.   (narrative)

LINE FOUR  1314 Z                        (time: hour-minute-zone of message transmission in zulu time or TOR-Time of Receipt)
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OPREP-3 NAVY BLUE


                         RECORD MESSAGE TEMPLATE

FM  NAMTRAU WHIDBEY ISLAND WA//CO//

TO  CNO WASHINGTON DC//JJJ//

INFO CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

CMC WASHINGTON DC (if the Marines are involved)

(Additional addressees may be required, depending on the nature of the incident and/or possible media interest)

NAVOPINTCEN SUITLAND MD//JJJ//

NAVYJAG ALEXANDRIA VA//JJJ//

COMVAQWINGPAC WHIDBEY ISLAND WA//JJJ//

COMPATRECONWING TEN WHIDBEY ISLAND WA//JJJ//

NAS WHIDBEY ISLAND WA//JJJ//

(Additional INFO addressees per reference (a), section X, para 5b)

UNCLAS//SSIC NO.//

MSGID/OPREP-3NB/NAMTRAU WHIDBEY ISLAND/              /    //







                          Serial Number  Month







                          7 characters   3 char







                          Max.           Max.

FLAGWORD/NAVY BLUE/-//

TIMELOC/              Z /                     /INIT//



 Time of incident   Location-20 characters

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/                                 ___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

__________________________________________________________________________//

RMKS/VOICE REPORT INITIATED             Z .  LOCAL PRESS INTEREST



                        DTG

               .  AMPLIFYING INFO TO FOLLOW. (OR LAST OPREP-3)

heavy/moderate

REPORT THIS INCIDENT.  CO estimate:_________________________________________

__________________________________________________________________________.//

(Reference (a), 2-18 for remarks data sheet info)

NAMTRAU WI 3100/4 (5-01)                                     Enclosure (14)







OPREP-3 NAVY BLUE 

 




  SAMPLE RECORD MESSAGE

OTTUZYUW RHWIPXO1002 3471600-UUUU--RHMSCUU RHWIPXO.

ZNR UUUUU

O 121600Z DEC 00 ZYB

FM NAMTRAU WHIDBEY ISLAND WA//CO//

TO CNO WASHINGTON DC//JJJ//

CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

INFO NAMOPINTCEN SUITLAND MD//JJJ//

NAVYJAG ALEXANDRIA VA//JJJ//

COMVAQWINGPAC WHIDBEY ISLAND WA//JJJ//

COMPATRECONWING TEN WHIDBEY ISLAND WA//JJJ//

NAS WHIDBEY ISLAND WA//JJJ//

NAVCRIMINVSERVFO NORTHWEST PUGET SOUND WA//NWBG//

NAVCRIMINVSERVRA WHIDBEY ISLAND WA//NWWH//

BT

UNCLAS  //N01002//

MSGID/OPREP‑3NB/NAMTRAU WHIDBEY IS/1002‑00/DEC//

FLAGWORD/NAVYBLUE/‑//

TIMELOC/112130Z/NAS WHIDBEY WA/INIT//

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/25 YEAR-OLD MALE,

NAMTRAU, NAS WHIDBEY ISLAND, WA.  E-6 WAS DISCOVERED ATTEMPTING TO DISPOSE OF BLOODSTAINED UNIFORM.  INITIAL INVESTIGATION SHOWS SUSPECT MAY HAVE KILLED FEMALE FOREIGN NATIONAL FOLLOWING ARGUMENT IN A HOTEL ROOM.  IDENTITY OF FOREIGN NATIONAL HAS NOT BEEN DETERMINED.  APPROXIMATE TIME OF EVENT 2130Z, 11 DEC 00.  NCIS INVESTIGATING AND COOPERATING WITH LOCAL POLICE.  SUSPECT BEING HELD BY NAVY SECURITY POLICE, NAS WHIDBEY ISLAND WA.//

RMKS/VOICE REPORT INITIATED 121500Z.  LOCAL PRESS INTEREST HEAVY. AMPLIFYING INFO TO FOLLOW.  CO ESTIMATE:  UNIT CAN FULFILL MISSION.//

BT

#1002

NNNN

UNCLASSIFIED
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UNIT SITREP






 RECORD MESSAGE TEMPLATE

FM  NAMTRAU WHIDBEY ISLAND WA//CO

TO  CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

INFO

PRECEDENCE AS NECESSARY

UNCLAS //SSIC NO.//

MSGID/UNIT SITREP/NAMTRAU WHIDBEY ISLAND/             /     //







                            Serial Number  Month







                            7 characters   3 char







                            Max.           Max.

FLAGWORD/-/UNIT SITREP//

TIMELOC/              Z /                     /INIT//



 Time of incident   Location-20 characters

GENTEXT/INCIDENT IDENTIFICATION AND DETAILS/_______________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_________________________________________________________________________//

RMKS/(FINAL REPORT THIS INCIDENT) OR (MORE INFO TO FOLLOW).//

NAMTRAU WI 3100/5 (5-01)                                  Enclosure (18)







UNIT SITREP




    SAMPLE RECORD MESSAGE 

PTTUZYUW RHWIPXO1001 0071600‑UUUU‑‑RUMCSUU RUWIPXO.

ZNR UUUUU

P 071600Z JAN 00  ZYB

FM NAMTRAU WHIDBEY ISLAND WA//CO//

TO CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA FL//JJJ//

BT

UNCLAS  //N03100//

MSGID/UNIT SITREP/NAMTRAU WHIDBEY IS/1001‑97/JAN//

FLAGWORD/‑/UNIT SITREP/‑//

TIMELOG/071430Z/NAS WHIDBEY ISLAND WA//

GENTEX/IN THE PROCESS OF HANGING A NEW TRAINER THE HOIST SPRANG A HYDRAULIC LEAK CAUSING THE TRAINER TO FALL TO THE DECK.  TRAINER HAD ONLY MINOR DAMAGE. NO PERSONNEL INJURED.  COMMAND ABLE TO FULFILL MISSION.//

RMKS/1.  FINAL REPORT THIS INCIDENT.//

BT

#1001

NNNN
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PERSONNEL CASUALTY REPORT





   MESSAGE TEMPLATE 

FM  NAMTRAU WHIDBEY ISLAND WA//CO//

TO  COMNAVMILPERSCOM WASHINGTON DC//JJJ//

CNET PENSACOLA FL//JJJ//

NAMTRAGRU PENSACOLA//JJJ//

COMNAVMEDCOM WASHINGTON DC//JJJ//

NAVSAFECEN NORFOLK VA//JJJ//

NAVYJAG ALEXANDRIA VA//JJJ//

INFO NAS WHIDBEY ISLAND WA//JJJ//

COMVAQWINGPAC WHIDBEY ISLAND WA//JJJ//

COMPATRECONWING TEN WHIDBEY ISLAND WA//JJJ//

UNCLAS//SSIC NO.//

SUBJ/PERSONNEL CASUALTY REPORT (INJURED)(DECEASED) NMPC REPORT SYMBOL   //

ALPHA
RANK/RATE         ,FULL NAME                                        ,



USN/USMC, SSN                 ,DESIGNATOR                               

BRAVO 
DUTY STATUS  ACTIVE DUTY, NAMTRAU WHIDBEY ISLAND WA, AV 820-2733

CHARLIE TYPE OF CASUALTY "DUSTWUN", "DECEASED", "INJURED".  GIVE BRIEF NARRATIVE:

DELTA
TIME LOCAL             DATE           LOCATION                          


CIRCUMSTANCES                                                           
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ECHO
LOCATION AND DISPOSITION OF SERVICEMEMBER (INJURED)/REMAINS (DECEASED)

FOXTROT 


PRIMARY NEXT OF KIN:(PNOK)NAME:                         



ADDRESS        


SECONDARY NEXT OF KIN: (SNOK)NAME:                    
 


ADDRESS 

GOLF
PNOK NOTIFICATION: NOTIFIED/NOT NOTIFIED



SNOK NOTIFICATION: NOTIFIED/NOT NOTIFIED

HOTEL
N/A

INDIA
DATE OF LATEST NAVPERS 1070/602 OR DD 93, OR LOCATION OF SERVICE, PAY, HEALTH, AND DENTAL RECORDS.  LOCATION OF PERSONAL EFFECTS.

JULIET
DEATH GRATUITY BENEFICIARY                                              


                                               IF DIFFERENT THAN FOXTROT   

KILO
ACTIVITY TO CARRY OUT CASUALTY ASSISTANCE CALLS PROGRAM (CACP)          
LIMA
RACE                  RELIGION                                       



DATE OF BIRTH                                
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MIKE
INSURANCE POLICIES OTHER THAN SGLI                                      
NOVEMBER MISCELLANEOUS_______________________________________________________

       ______________________________________________________________________

       ______________________________________________________________________

       ______________________________________________________________________

OSCAR SGLI (DECEASED).  NAME OF BENEFICIARY _________________________________

      DATE OF ELECTION FORM

PAPA RESPONSIBILITY AND PROGRESS STATUS REPORTING REQUIREMENTS ON JAG MANUAL INVESTIGATIONS (Reference (b), 2-16)

QUEBEC
PERSONAL EFFECTS WILL BE MAILED TO: 



NAME:


ADDRESS:                                  

REMARKS:


A.  NAMTRAU WHIDBEY ASSIGNED CDO.  NAME:                      
 ,   


  RATE:                            ,  PHONE:                              

B.  COMMAND DUTY OFFICER PHONE DSN 820-2733 



COMMERCIAL 360-257-2733
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PERSONAL CASUALTY REPORT






   MESSAGE EXAMPLE

OTTUZYUW RHWIPXO1004 0071600‑UUUU‑‑RHMCSUU RHWIPXO.

ZNR UUUUU

O 071600Z JAN 00  ZYB

FM NAMTRAU WHIDBEY ISLAND WA//CO//

TO BUPERS WASHINGTON DC//621//

CNET PENSACOLA FL//001//

NAMTRAGRU PENSACOLA FL//CO//

COMNAVMEDCOM WASHINGTON DC//00//

NAVSAFECEN NORFOLK VA//N1//

NAVYJAG ALEXANDRIA VA//N01//

INFO NAS WHIDBEY ISLAND WA//N01//

COMVAQWINGPAC WHIDBEY ISLAND WA//01//

COMPATRECONWING TEN WHIDBEY ISLAND WA//01//

VAQRON ONE THREE THREE

BT

UNCLAS  //N01770//

SUBJ/PERSONNEL CASUALTY REPORT INJURED NMPC REPORT SYMBOL 404C//

ALPHA/GRADE/RATE AD2, FULL NAME SANDRA LYNN JONES, USN, 121‑11‑1222//

BRAVO/DUTY STATUS ACTIVE DUTY, NAMTRAU, AV 820‑2733//

CHARLIE/INJURED, BROKEN HIP AND LEFT TIBIA, AND SEVERE CONCUS​SION//

DELTA/TIME LOCAL:  1330, DATE:  07JAN97, LOCATION:  STEVEN'S PASS, WA, CIRCUMSTANCES/MBR ATTEMPTED A DOUBLE BLACK DIAMOND RUN, LOST CONTROL

AND STRUCK A TREE.//

ECHO/UNIVERSITY HOSPITAL, SEATTLE, WA.  MBR IN STABLE CONDITION, EXPECTED TO BE TRANSFERRED TO NAVAL HOSPITAL WHIDBEY ISLAND ON 15JAN00.//

FOXTROT/PNOK, DAYNA AND DAVID JONES, 144 WEST LANE, PHILADELPHIA, PA//

GOLF/PNOK NOTIFICATION/NOTIFIED

     SNOK NOTIFICATION/N/A//

INDIA/1070.602 (PAGE TWO) SIGNED 12 JUNE 99, SERVICE AND PAY RECORDS AT PERSONNEL SUPPORT DETACHMENT, WHIDBEY ISLAND, HEALTH AND DENTAL RECORDS AT 
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NAVAL HOSPITAL WHIDBEY ISLAND, PERSONAL EFFECTS IN BEQ 2701 RM B104//JULIET/NONE//




KILO/NOT REQUIRED//

LIMA/RACE/SE ASIAN/RELIGION/PENTECOSTAL/DOB/16MAR72//

MIKE/NONE//

NOVEMBER/MBR WAS SCHEDULED TO TRANSFER TO VAQRON ONE THREE THREE ON

02FEBUARY00//

OSCAR/NOT REQUIRED//

PAPA//

QUEBEC/NOT REQUIRED//

RMKS/1.  NAMTRAU WHIDBEY ASSIGNED CDO.  NAME NOT REQUIRED.

2.  COMMAND DUTY OFFICER PHONE DSN 820‑2733, COMM (360) 257‑2733.//

BT

#1004

NNNN
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SPECIAL LOCAL INCIDENT REPORT




           MESSAGE TEMPLATE

FM  NAMTRAU WHIDBEY IS WA//CO//

TO  NAMTRAGRU PENSACOLA FL//JJJ//

INFO  NAS WHIDBEY ISLAND WA//JJJ//

UNCLAS //N03100//

MSGID/GENADMIN/NAMTRAU WHIDBEY IS//

SUBJ/SPECIAL LOCAL INCIDENT REPORT//

REF/A/DOC/NAMTRAGRU/11 JUN 95//

AMPN/REF A IS NAMTRAGRUINST 3100.2B.//

RMKS/1.  




(Nature of report)

2.
 



(Name of victim(s). Omit names of victim of rape, spouse/child abuse or other incidents of a sensitive nature, witnesses, and perpetrators if identified.)

3.




(Location and date/time of occurrence)

4.




(Injuries/loss of personal property or damage)

5.
 



(Motivation or incident e.g. robbery, drug/alcohol related, etc.)
6.



(Agency investigating incident)

7.
(For suicide attempts or gestures, the following additional data will be provided:)


A.
 


 (Age)
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B.
 


 (Sex)


C.
 
  

 (Time onboard in weeks)


D.
 


 (Length of service, in years)


E.





(Previous attempts, if any)


F.



 (Type of incident - suicide, attempt, or gesture ideation)


G.
 






 (Method used)


H.
 






 (Location of incident, on or off base)


I.
 


  (Status at time of incident -duty, leave, UA etc.)


J.
 



(How was incident revealed?)


K.
   

  (Did SNM have medical history of depression, personality  disorder, numerous sick calls, etc.?)


L.

 
  (Had SNM recently seen a chaplain?)

8.


(Other appropriate information or remarks by the CO/OINC.//
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SPECIAL LOCAL INCIDENT

 





REPORT MESSAGE EXAMPLE

PTTUZYUW RHWIPXO1005 0071600‑UUUU‑‑RHMCSUU RHWIPXO.

ZNR UUUUU

P 071600Z JAN 00  ZYB

FM NAMTRAU WHIDBEY ISLAND WA//CO//

TO NAMTRAGRU PENSACOLA FL//00//

INFO NAS WHIDBEY ISLAND WA//N01//

COMVAQWINGPAC WHIDBEY ISLAND WA//01//

VAQRON ONE THREE NINE

BT

UNCLAS  //N03100//

MSGID/GENADMIN/NAMTRAU WHIDBEY IS/1005‑97/JAN//

SUBJ/SPECIAL LOCAL INCIDENT REPORT//

REF/A/DOC/NAMTRAGRU/11 JUN 95//

AMPN/REF A IS NAMTRAGRUINST 3100.2B.//

RMKS/1.  ATTEMPTED SUICIDE

2.  VICTIM: MALE E‑1, STUDENT

WITNESS:  MOTHER OF VICTIM

3.  06 JANUARY 1997, 2330 LOCAL TIME

4.  NUMEROUS LATERAL LACERATIONS OF BOTH WRISTS.

5.  VICTIM TURNED DOWN FOR PROPOSAL OF MARRIAGE, ALCOHOL INVOLVED.

6.  NONE.

7.  A. 18

    B. MALE

    C. 2

    D. 0.5

    E. UNKNOWN

    F. ATTEMPT

    G. CUT WRISTS WITH STRAIGHT RAZOR

    H. OFF BASE

    I. SPEC‑LIB
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UNCLASSIFIED

     J. MOTHER OF VICTIM FOUND HIM IN BATHROOM

     K. UNKNOWN

     L. YES

8.  SNM WAS AWAY FOR THE WEEKEND.  CURRENTLY ATTENDING EA-6B ORGANIZATIONAL ELECTRONICS COURSE.  INSTRUCTOR REPORTS THAT SNM

HAS EXPRESSED GREAT EXPECTATIONS FOR TRIP HOME.  SNM'S ULTIMATE DUTY

STATION IS VAQRON ONE THREE NINE.  PERSONAL DATA TO BE RELAYED BY

PHONE CALL.//

BT

#1005

NNNN
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