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NAMTRAU WHIDBEY ISLAND INSTRUCTION 5090.1D
Subj:  HAZARDOUS MATERIAL/HAZARDOUS WASTE (HM/HW) HANDLING, STORAGE, AND

       DISPOSAL

Ref:   (a) NASWHIDBEYINST 5090.3

       (b) NASWHIDBEYINST 5090.4 

       (c) NASWHIDBEYINST 5090.6A

       (d) NASWHIDBEYINST 5100.27B CHAP. 15

       (e) NAMTRAGRUNOTE 5000

       (f) CO NASWI ltr 4110 Ser ENV:  Ss/1112 of 12 Apr 93

       (g) NAS Whidbey Island Standard Operating Procedures (SOP) for Work 

           Center Hazardous Waste Management/HWSOP:  Nov 96

Encl:  (1) NAMTRAU WI 5090/1 (5-01), Hazardous Material/Waste Program Check 

           List

       (2) NAMTRAU WI 5090/2 (5-01), Sample Billet Description for Rate Group 

           Hazardous Material Petty Officer

       (3) NAMTRAU WI 5090/3 (5-01), Hazardous Materials Consent Form

       (4) Sample Assignment as NAMTRAU Hazardous Waste Manager (HWM)

       (5) Sample Assignment as NAMTRAU Hazardous Material Control       

           Coordinator (HMCC) PRIMARY or ALTERNATE

       (6) Disposing of Hazardous Material and Hazardous Waste Flow Chart

       (7) Management of Shop Rag Flow Chart

       (8) Procuring Hazardous Materials Flow Chart

       (9) How to Procure a Material Safety Data Sheet Flow Chart

      (10) How to Add Item to Hazardous Material Authorized Users List Flow 

           Chart

1.  Purpose.  To publish standard operating procedures for requisition, storage, use, and disposal of hazardous materials/wastes per references (a) through (g).

2.  Cancellation.  NAMTRAGRUDETWHIDBEYINST 5090.1C.

3.  Discussion.  Naval Air Maintenance Training Unit (NAMTRAU) Whidbey Island does not use a great deal of Hazardous Material (HM) and consequently does not generate large quantities of Hazardous Waste (HW).  Because this unit does generate some HW and recyclable materials, it must comply with base guidelines regarding safe handling, storage, and disposal of used and/or waste chemicals. Waste streams are: 

    a.  AE rate group:  Generates small amounts of hydraulic fluid.
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    b.

AD rate group:  Generates used hydraulic fluid, small amounts of dry cleaning solvent (PD-680 TYPE II).  One maintenance trainer, which holds a large quantity of purging fluid, producing small amounts of waste and the potential for large spills exists. 

    c.  AF rate group:  Generates used hydraulic fluid.

    d.  AO rate group:  Generates very small amounts of hydraulic fluid.     

    e.  EA rate group:  Generates waste coolanol and ethylene glycol.

4.  Action.  Duties and Responsibilities are outlined in enclosures (5) through (10). 

    a.  NAMTRAU Whidbey Island Hazardous Waste Manager (HWM) shall:

        (1) Be designated in writing using enclosure (4).

        (2) Perform all duties listed under paragraph 2 of enclosure (4).

        (3) Be formally trained in Hazard Communications (HAZCOM), and receive 

the eight hour site specific training within six months of appointment.

Training can be scheduled with Naval Air Station (NAS) Whidbey Island training.

    b.  Hazardous Material Control Coordinator (HMCC) shall:

        (1) Be designated in writing using enclosure (5).

        (2) Be formally trained in HAZCOM, and receive the eight hour site specific training within six months of appointment.  Training can be scheduled with NAS Whidbey Island training.

        (3) Perform all duties listed under paragraph (1) of enclosure (5).

        (4) Provide rate group HM Petty Officers with information to conduct rate group specific HAZCOM training.  Ensure training is documented and include the following as a minimum:

            (a) Manufacturer specific Material Safety Data Sheets (MSDS) for each hazardous material used in the rate group.

            (b) Required Personal Protective Equipment (PPE).

            (c) Health hazard data and first aid actions.

            (d) Emergency procedures for spills and fires.
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            (e) Proper handling of hazardous waste.

        (5) Ensure all personnel are indoctrinated on Spill Response/ Containment procedures as follows:

            (a) Report all incidental spills over normal housekeeping limits to the Fire Department at 7-3333.  They will assess the situation and recommend corrective action.  Until they arrive, concentration of efforts will only be to stop the source of the spill and contain it.

            (b) Personal safety during a spill is the primary consideration.  If in doubt, pass the word and evacuate the area immediately before any other steps are taken.

        (6) Utilize base HAZMIN center to the fullest extent for shop rags and hazardous material reutilization.

    c.  Rate group HM Petty Officers shall:

        (1) Be designated in writing using enclosure (2).



 (2) Perform all duties listed in enclosure (2).


d.  Waste Chemical Collection/Storage Area.




(1)
All long term waste chemical storage drums at NAMTRAU Whidbey Island are located in the "Igloo" adjacent to the trash compactor, outside the south B-wing door.  The exterior door to the "Igloo" will be locked at all times.  To gain access, contact HWM/HWCC at extension 7-1196/4326.  Drums for storing the type of waste chemicals peculiar to this unit are appropriately stenciled and color-coded in accordance with reference (a).  



 (2)
Waste chemicals will be containerized as they are generated and transferred to the waste chemical storage drums at the end of the day.  The applicable rate group HM Petty Officer will supervise transfer of chemicals into storage drums and ensure cleanliness.  Drums are to remain sealed and locked at all times, except when receiving chemical waste.  The sides of the drum, the pallets they rest on, and the floor around the drums will be kept spotlessly clean.  Overall cleanliness of the "Igloo" is the responsibility of the HWM/HMCC.


e.

Waste Spill Response.




(1)
Brooms, squeegees, absorbent booms, speedy dry, coveralls, chemical gloves, overshoes, goggles, funnels, dustpans, etc., are on hand and available in the event of a chemical spill.  These items are kept in a wall locker stenciled "HAZ-MAT SPILL CLEANUP MATERIALS" located in rooms A-18 and D-1.  These rooms are normally unlocked during working hours and locked during 
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non-working hours.  In the event of a spill, access to this equipment can be gained by obtaining the key from the HMCC or Command Duty Officer (CDO).  

After normal working hours, the master key will be used.  It is the responsibility of the HMCC to order and maintain ample quantities of spill response items.




(2)
Absorbents are to be placed on pallets and located in the B-wing "jenny" room, C1 and F4.  These are used to contain a chemical in the event of a spill.  If a spill does occur and the quantity is within normal housekeeping limits, use all spill response items necessary to contain, then cleanup the substance.  If the spill is beyond normal housekeeping limits and/or any chemical gets into a storm sewer or soaks into the ground, the fire department (7-3333) and HMCC must be notified immediately.  In all cases, the highest priority is safety.  Notify the Commanding Officer, Maintenance Training Officer (MTO)/Maintenance Training Unit Chief Petty Officer in charge (MTUCPOIC) as time permits.


f.  All Rate Groups. 


   (1)
MSDS are to be kept by all rate groups in an easily accessible location for all applicable chemicals, paints, etc.  Whenever a chemical substance is ordered via supply channels, the rate group will request, on the requisition form, a copy of the MSDS for that item by its specific manufacturer.  All chemicals are to be kept in the paint/chemical locker.  Other areas for storage will be approved by the HMCC who will receive guidance from NAS Whidbey Island Environmental and OSH offices.

       (2) All instructors will give a brief on responsibilities of HMs and MSDS familiarization to their students at the beginning of every course.  A binder with MSDS for all HM used in the classroom along with a consent form will be kept in every classroom.  All instructors will ensure students familiarize themselves with MSDS and fill out HMs Consent Forms using enclosure (3).

5.  Forms.  Enclosure (1), NAMTRAU WI 5090/1 (4-01), Hazardous Material/Waste Program Check List; Enclosure (2), NAMTRAU WI 5090/2 (4-01), Sample Billet Description for Rate Group Hazardous Material Petty Officer; Enclosure (3), NAMTRAU WI 5090/3 (4-01), Hazardous materials Consent Form.





                           R. J. FIEGL, JR.

Distribution:

NAMTRAUWHIDBEYINST 5216.1P

 LIST D

4

                                                        NAMTRAUWHIDBEYINST 5090.1D









            Code QA

                                                        10 May 01

HAZARDOUS MATERIAL/HAZARDOUS WASTE (HM/HW) PROGRAM CHECK LIST

Ref:   (a) NASWHIDBEYINST 5090.3

       (b) NASWHIDBEYINST 5090.6A

       (c) 29 CFR 1910.120

       (d) 40 CFR 261

1.  Review, as appropriate, the references listed above.                 _______

2.  Perform this Audit/Review in accordance with reference (d) and at 

the turnover of Hazardous Material Control Coordinator (HMCC).           _______

3.  Evaluate internal controls for management of HM to determine if

internal control standards are being met.                                _______

4.  Were any weaknesses identified?  If so, what is the status of

actions taken to correct noted weaknesses?                               _______

5.  Determine if written plans and procedures implementing a HM/HW

Program complying with federal, state, and local laws has been

developed.  If not, why? If so, are the plans kept current?              _______

6.  If activity generates HW, determine if an HW management plan has

been incorporated into the HM/HW Program, with an appropriate official 

designated as responsible for HW control.                                _______

7.  Determine if procedures to control, track, and reduce the variety

and quantity of HM in use have been developed.                           _______

    a.  Does the activity restrict open-market purchases of material

to purchase for which a stock numbered product is unavailable from

the supply system?                                                       _______

    b.  Has the activity developed an "authorized HM usage list" using

an inventory identifying all HM within the activity?                     _______

    c.  Could use of HM at the activity be eliminated by changing

a process, requirement, or material used?                                _______

    d.  Do less hazardous materials exist which could replace HM at the

activity, or could the HM be treated to become less hazardous?           _______

    e.  Does the activity attempt, as appropriate, to reuse or recycle

HM?                                                                      _______

    f.  Has all HM used at the activity been properly labeled per 

29 CFR 1910.1200?                                                        _______

    g.  Have Material Safety Data Sheets been distributed for each 

HM product?                                                              _______

8.  Determine if activity employees use the HM in a safe manner.         _______
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9.  Determine, as appropriate, if the activity has written emergency 

procedures in case of spills or leaks.                                   _______

10. Determine if the activity has established adequate record-keeping

and reporting procedures.                                                _______

Remarks

_____________________________________________________________________                                                                                     _____________________________________________________________________                                                                    

NAMTRAU WI 5090/1 (5-01)
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 BILLET DESCRIPTION AND DESIGNATION

From:  ____ Rate Group Leading Instructor

To:    __________________________________________________________

Subj:  BILLET DESCRIPTION AND DESIGNATION AS PRIMARY/ALTERNATE RATE GROUP 

       HAZARDOUS MATERIAL PETTY OFFICER

Ref:   (a) NAMTRAUWHIDBEYINST 5090.1 (series)

1.  You are hereby designated as the Primary/Alternate Rate Group Hazardous Material (HM) Petty Officer.

2.  Upon completion of familiarization with the above reference, you will assume the duties as Primary/Alternate Rate Group HM Petty Officer.

3.  Responsibilities are, but not limited to:

    a.  Attend quarterly HM/Waste training.

    b.  Maintain up-to-date Material Safety Data Sheets for the Rate Group.

    c.  Assist in the unit reusable rag program.

    d.  Assist the unit’s Hazardous Waste Manager and Hazardous Material Control Coordinator (HMCC) with weekly and quarterly HM/Waste inspections.


                                                                                                                                                                                                                                                                                  _____________________________________
                               
    LEADING INSTRUCTOR          

________________________________________________________________________________

1.  ACKNOWLEDGEMENT:

    a.  I certify I have familiarized myself with the above reference and understand my duties as Primary/Alternate Rate Group HM Petty Officer.

                                  ________________________________

                                    MEMBER’S SIGNATURE         

copy to:  ____ LI

          Training Record

          HMCC

NAMTRAU WI 5090/2 (5-01)                                           Enclosure (2)
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From:  Commanding Officer, Naval Air Maintenance Training Unit, Naval Air 

       Station, Whidbey Island, WA

To:    AMH1 John A. Doe, USN, 123-45-6789

Subj:  ASSIGNMENT AS HAZARDOUS WASTE MANAGER (HWM)

Ref:   (a) NASWHIDBEYINST 5090.3 

       (b) NASWHIDBEYINST 5090.6A 

       (c) NAS Whidbey Island Hazardous Material and Waste Training Plan

       (d) NAMTRAGRUDETWHIDBEYINST 5090.1(series)

       (e) 40 CFR 261

       (f) WAC 173-303

       (g) 29 CFR 1910.120

1.  In accordance with references (c) and (d), you are hereby appointed as Hazardous Waste Manager for NAMTRAU Whidbey Island.

2.  In compliance with reference (a), the following is a description of your assignment:

    a.  Ensure HW generation, collection, and storage comply with references (a), (e), and (f).

    b.  Ensure recordkeeping for HW complies with references (a), (e), and (f).

    c.  Ensure assignment training records for personnel comply with references (a), (e), and (f).

    d.  Ensure Emergency response procedures comply with references (a), (b), and (d).

3.  Qualifications for this assignment are an education level of college degree or demonstration of thorough knowledge of references (a), (b), (e), (f) and (g) gained through experience and training to carry out assignment.

4.  This letter of appointment with assignment description must be kept on file in your HM and HW training records.

                                      R. J. FIEGL, JR.

Copy to:

NAS Whidbey Island (Code ENV-6)
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From:  Commanding Officer, Naval Air Maintenance Training Unit, Naval Air 

       Station, Whidbey Island, WA

To:    AMH1 John B. Doe, USN, 123-45-6789

Subj:  ASSIGNMENT AS HAZARDOUS MATERIAL CONTROL COORDINATOR (PRIMARY or 

       ALTERNATE)

Ref:   (a) NAMTRAUWHIDBEYINST 5090.1(series) 

       (b) NAS Whidbey Island Hazardous Material and Waste Training plan 

       (c) NASWHIDBEYINST 5090.3

       (d) 40 CFR 261

       (e) WAC 173-303

       (f) 29 CFR 1910.120

       (g) NASWHIDBEYINST 5090.6A

1.  You are hereby appointed as an Hazardous Material Control Coordinator (HMCC) Primary or Alternate for NAMTRAU Whidbey Island IAW references (a) and (b).

2.  In compliance with reference (c), the following is a description of your duties.

    a.  Coordinate procurement of hazardous materials (HM).

    b.  Coordinate collection, storage and pick-up of hazardous waste (HW) per references (d) and (e).

    c.  Conduct inspections of HW satellite and accumulation areas for compliance with references (d) and (e).

    d.  Recommend additions and deletions to Hazardous Authorized Users List (HAUL).

    e.  Manage record keeping for HMs and HWs in compliance with references (d), (e), and (f).

    f.  Manage assignment and training records for HM and HW employees per references (d) and (e).

    g.  Conduct HW on-the-job training for all assigned personnel. 

    h.  Manage turn-in of HW.

    i.  Serve as point of contact to Navy-On-Scene Commander for emergency response.
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Subj:  ASSIGNMENT AS HAZARDOUS MATERIAL CONTROL COORDINATOR (PRIMARY or 

       ALTERNATE)

    j.  Serve as point of contact to NAS Whidbey Island HM and HW program managers for rapid deployment. 

    k.  Ensure adequate spill response materials are available in work area for rapid deployment.

3.  Qualifications for this assignment are an education level of high school or equivalent, completion of required training, and a thorough knowledge of references (c) and (g) gained through experience and training to carry out

assignment.                                                                     

4.  This letter of appointment with assignment description must be kept on FILE with your HM and HW training records.

                                         R. J. FIEGL, JR.
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