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NAMTRAU WHIDBEY ISLAND INSTRUCTION 5100.1P

Subj:  GENERAL SAFETY REGULATIONS AND PRECAUTIONS

Ref:   (a) OPNAVINST 4790.2G

       (b) OPNAVINST 5100.23E

       (c) OPNAVINST 5102.1C

       (d) OPNAVINST 5100.12G

       (e) OPNAVINST 5100.25A

       (f) NAVFAC P307 (JUNE 1998)

       (g) CNET 1500.20D

       (h) CNET 5100.2H

       (i) NAMTRAGRUINST 1500.16E

       (j) NAMTRAGRUINST 5100.2F

       (k) NASWHIDBEYINST 5100.27B

       (l) NAMTRAUWHIDBEYINST 1500.1K

       (m) NAMTRAUWHIDBEYINST 5090.1D

Encl:  (1) Supervisor's Report of Mishap (NASW 5102/1 (Rev 1-00))

       (2) Monthly/Quarterly Inspection Checklist 

           (NAMTRAU WI 5100/1 (REV 6-01))

       (3) Safety Officer Billet Description and Designation

       (4) Occupational Safety and Health Orientation 

           (NASW 5100/60 (REV 08/98)

       (5) Rate Group Safety Petty Officer Billet Description and

           Designation

       (6) Safety Petty Officer Billet Description and Designation

       (7) Mishap Investigation and Reporting Flow Chart

       (8) Safety Standdown Flow Chart 

       (9) Safety Report Routing Sheet (NAMTRAU WI 5100/2 (6-01))

      (10) Job Safety Training Checklist (NAMRAU WI 5100/3 (6-01))

1.  Purpose.  To provide policy and guidance pertaining to the Naval Air Maintenance Training Unit (NAMTRAU), Whidbey Island General Safety Program.

2.  Cancellation.  NAMTRAGRUDETWHIDBEYINST 5100.1N

3.  Policy.  References (a) and (b) direct all commands and activities to conduct an accident prevention program.  Reference (c) directs commands in mishap investigation and reporting procedures.  References (d) through (l) provide further rules and guidelines to be followed.  It is the policy of the Commanding Officer (CO), Naval Air Maintenance Training Group (NAMTRAGRU) to maintain an effective and aggressive safety program throughout NAMTRAGRU for the purpose of preventing accidental deaths, injuries and material damages.  An effective safety program includes the dissemination of safety precautions which are known to be instrumental in preventing accidents and maintaining a safe working environment.
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4.  Scope.  The safety of this command’s personnel and the proper utilization of training devices are the highest priority.  The Safety Department is established to insure a safe and healthy work environment.  This instruction is basic and general in nature and not inclusive of all conceivable operations that take place throughout this command.  The lack of documentation pertaining to all hazards is not to be construed as an indication of their non-existence nor unimportance; therefore, the cooperation and vigilance of all personnel is necessary. 

5.  Responsibilities
    a.  The CO shall:

        (1) Establish command goals utilizing previous year's safety records, inspection results, Safety Department recommendations, and student critiques. 



(2) Chair all Occupational Safety Councils per reference (b).



(3) Provide training and adequate staffing of Safety Department per references (a) and (b).


        (4) Ensure annual Industrial Hygiene Inspection and Annual Self-Evaluation is conducted per reference (b).

 
(5) Encourage the reporting of potential hazardous situations. 


(6) Support Deficiency (Hazard) Abatement Program utilizing host command’s funding and requesting addition funds for safety related projects. 


(7) Ensure mishaps are thoroughly investigated and required reports submitted per references (b) and (c).


(8) Record, investigate, and provide response to any reports of unsafe or unhealthful working conditions per reference (b).


(9) Enforce Occupational Health Standards utilizing guidelines and procedures provided in Uniform Code of Military Justice per reference (b).

       (10) Eliminate where possible all known hearing, eye, foot, and respiratory hazards.  Provide adequate warnings, personal protective equipment (PPE) and adequate training in all other cases. 

       (11) Provide smoke free buildings and zones.  Ensure investigation of all complaints of poor indoor air quality per reference (b).

       (12) Ensure all managed courses are in compliance with Operational Risk Management (ORM), Training Time Out (TTO), Pre-Mishap Plans and Standard Operating Procedures (SOPs) per reference (i).

       (13) Conduct at a minimum, an annual Safety Standdown per reference (i).
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       (14) Publish Occupational Safety and Health (OSH) Policy Statement reflecting commitment to safety. 

       (15) Review all time lost mishap cases (five or more working days for staff/one day for students) per reference (b).

       (16) Ensure command and individual recognition for outstanding safety performances. 

       (17) Designate in writing, a Safety Officer, Assistant Safety Officer, Safety Petty Officer (PO), and Assistant Safety PO to provide oversight of the above requirements per references (a) and (b).

       (18) Designate a Weight Handling Equipment Program Manager per reference (f).

    b.  The Command Master Chief (CMC) shall: 

        (1) Advise and support the Safety Department by promoting open communications concerning safety related issues.

    c.  Each Maintenance Training Unit (MTU) shall:

        (1) Ensure the Safety Department reviews process changes which have potentially hazardous consequences per reference (h).

        (2) Ensure all safety hazards are reported immediately to Safety Department for investigation and elimination per reference (i).

        (3) Ensure all new training equipment complies with latest safety standards as outlined per references (a) and (g).

        (4) Ensure Pre-Mishap, ORM, and TTO are reviewed monthly per references (g) and (h).

        (5) Maintain records of training mishaps and near miss data for effective training per reference (e).

        (6) Review monthly/quarterly inspections conducted by Rate Group Safety POs as per reference (j).

    d.  The NAMTRAU Safety Officer assisted by the Assistant Safety Officer shall:

        (1) Maintain direct liaison with CO, XO, and CMC on matters concerning safety per references (a) and (b).

        (2) Be responsible for implication of Safety and Occupational Health Program as directed in references (a) through (l).

        (3) Submit an annual safety budget to CO for approval by October 15 each year.
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        (4) Investigate all “Class C” and below mishaps and arrange for host command to investigate “Class B” and above mishaps per references (b) and (c).

        (5) Submit awards for command and individual recognition for outstanding contributions to overall safety effort.

        (6) Support host command’s Safety Program per reference (k).

        (7) Strictly adhere to detailed actions as outlined in billet description enclosure (3).

        (8) Ensure Quarterly Inspections are conducted using enclosure (2).

    e.  Student Affairs (SA), Staff Division and Rate Group Leading Instructors (LIs) shall:

        (1) Keep Safety Department abreast of all safety related matters.

        (2) Review and route through Division Officer “Supervisor’s Report of Mishap” (enclosure (1)), for all injuries on or off-duty.  Safety Department will make determination of recordability and reportability to higher commands per references (b) and (c).

        (3) Conduct Emergency Shut Down on trainers and benches quarterly per reference (h) utilizing enclosure (2).

        (4) Notify Safety Department for safety review of self-help projects per reference (h). 

        (5) Notify Safety Department when configuration of benches trainers take place.  (i.e. moving to different classroom per references (b) and (h))

        (6) Properly indoctrinate all newly assigned instructors and staff personnel within five days of arrival and prior to work assignment per references (b), (h), and (k).  OSH form (enclosure (4)) is provided and required by Whidbey Island OSH.  

        (7) Assign Rate Group PO to assist in compliance with Rate Group and Safety Department responsibilities utilizing enclosure (5).

        (8) In addition to the above, SA shall insure during indoctrination that all students receive training in Hazardous Communications, Material Safety Data Sheets, Room Pre-Mishap Plans and Emergency evacuation procedures, locations of eye wash stations, first aid kits (uses of), and mishap reporting per reference (b).

    f.  The Instructional Systems Development (ISD) Department and Course Managers (CM) shall:

4

                                              NAMTRAUWHIDBEYINST 5100.1P

                                              Code Safety

                                              27 Jun 01

        (1) Include safety concerns in curriculum such as ORM, TTO, SOPs, and Pre-Mishap Plans per reference (g).

        (2) Ensure there are sufficient instructor to student ratios established and notify CNET when developing any high or moderate risk courses per references (g) and (i).

    g.  The Supply Chief/Leading PO shall:

        (1) Screen purchasing of new equipment for compliance with the Ergonomics Program per reference (b).

        (2) Ensure at a minimum all command vehicles are inspected at least annually for compliance with Motor Vehicle Safety Program per reference (d).

    h.  The NAMTRAU Safety Petty Officer assisted by the Assistant NAMTRAU Safety PO shall:

        (1) Maintain direct liaison with CO, XO, CMC, and Safety Officer on all matters concerning safety per references (a) through (k).


        (2) Assist Safety Officer in implementation of Safety and Occupational Health Program per reference (b).

        (3) Maintain library of safety related publications per reference (j).

        (4) Manage command’s Navy Recreation, Athletic and Home Safety Program per reference (e).


        (5) Manage command’s Navy Motor Vehicle Safety Program per reference (d).


        (6) Strictly adhere to details of this assignment as detailed in enclosure (6).

        (7) Support host command’s safety efforts per reference (k).  

        (8) Conduct Quarterly Safety Inspections utilizing enclosure (2).

        (9) Ensure all instructors adhere to and properly indoctrinate all students in the Hazardous Material/Hazardous Waste program per reference (m).

    i.  The First Lieutenant shall make trouble calls as required for

facilities maintenance and maintain records of work requests.

    j.  The Rate Group Safety PO/Non Commissioned Officer (NCO) shall:

        (1) Assist LI and Safety Department in implementation of the Safety Program.
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        (2) Follow guidelines in billet description of enclosure (5).

        (3) Ensure all personnel receive Job Safety Training utilizing enclosure (10).

    k.  The Rate Group Training PO/NCO shall:

        (1) Schedule safety related training. 

        (2) Document safety related training in the service member’s training jacket.

        (3) Schedule all Instructors, HAZMAT PO, Emergency Response Team personnel, electronic personnel and those that work in remote locations for Cardio Pulmonary Resuscitation (CPR) training per reference (b).

        (4) Notify Safety Department of any conflict in safety training and General Military Training (GMT).

    l.  All Instructors shall:

        (1) Maintain CPR qualifications per reference (b).


        (2) Follow SOP, ORM, TTO, and any other guidance in performance of duties per references (a), (b), (h), and (j).

        (3) Enforce the proper utilization of PPE per reference (b).

        (4) Assist students in the timely reporting of injuries and mishaps regardless of duty status (on or off-duty) utilizing enclosure (1).

        (5) Report any near miss or potential for mishap to Safety Department. 

        (6) Ensure all students are properly indoctrinated in the Hazardous Material/Hazardous Waste program per reference (m).

    m.  All hands shall:

        (1) Report verbally or in writing any safety concerns to the Safety Department or directly to CO per references (b) through (k).

        (2) Report injuries utilizing enclosures (1) and (2).

        (3) Strictly observe all safety precautions applicable to his/her work or duty per reference (b) and other approved sources. 

        (4) Receive annual Hazardous Communication training and locations of all safety stations and kits.
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6.  Action.  Duties and responsibilities concerning this command's Safety Program have been clearly outlined in this instruction.  Often your experience and best judgement will be relied upon in the absence of written regulations.  Every member of this command is tasked with the creating of a hazard free training environment.  No task is so important and no services so urgent that we cannot take the time to perform it safely.

7.  Forms
    a.  Enclosure (2), Monthly/Quarterly Inspection Checklist (NAMTRAU WI 5100/1 (REV 6-01)); enclosure (9), Safety Report Routing Sheet (NAMTRAU WI 5100/2 (6-01)); enclosure (10), Job Safety Training Checklist (NAMTRAU WI 5100/3 (6-01)) can be obtained from NAMTRAU Whidbey Safety Department.  Additionally, they can be locally accessed on Network Neighborhood/pdc/

instruction/forms.unit.

    b.  Enclosure (1), Supervisor’s Report of Mishap (NASW 5102/1 (Rev 1-00)) and enclosure (4), Occupational Safety and Health Orientation (NASW 5100/60 (Rev 08/98)) can be obtained from NAMTRAU Whidbey’s Safety Department or from NAS Whidbey’s Directives Department (N12D, ext. 7-2637).

                                         R. J. FIEGL, JR.

Distribution:
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