FY04 REIMBURSABLE NAVAL ACQUISITION INTERN 

 OVERTIME AND AWARDS INFORMATION SHEET

Please pass this information sheet to the appropriate comptroller/budget analyst who is providing funding.

Block 10 of the funding document (NAVCOMPT 2275) should be addressed to:


Naval Education and Training Command (NETC)


250 Dallas Street


ATTN:  Code N82215


Pensacola, FL 32508-5220


UIC:  N68045

The document should state the purpose of the funds and specify NCAWPD INTERN OVERTIME and/or AWARDS.  NOTE:  In an effort to reduce the number of reimbursable documents received, NCAWPD/NETC request that each activity minimize the number of documents issued for overtime and awards each year.  If the line of accounting (LOA) and Job Order Number (JON) are identical to the basic document issued, the activities should amend the basic document to reflect any adjustments to the authorized dollar amount.  However, if an activity is tracking costs using various LOA’s/JOA’s, a new document is required.

NCAWPD/NETC will not accept funding documents (basic or amendments) for additional award payments after 8/31/04.  This cutoff date is necessary to accommodate administrative lead-time for processing award documents so that costs are recorded in the appropriate year.

Questions regarding status of overtime or award payments should be addressed to NCAWPD, ATTN:  Intern Budget Analyst, telephone (717) 605-2670.  DO NOT call NETC with status of payment questions.
FAX funding documents to Code N82215 at NETC using fax number (850) 452-8963. 

Fax a courtesy copy of the funding document to NCAWPD, ATTN: Intern Budget Analyst, Mechanicsburg, PA on fax number (717) 605-1980. 

FOR AWARD payments using the funds provided on NAVCOMPT 2275 send justification to only the NCAWPD Intern Budget Analyst at NCAWPD.  NETC has no need for this information.  Please assure that the justification document you submit contains the following data elements:


* Intern Name

* Intern SSN

* Dollar amount to be paid

* APPLICABLE FUNDING DOCUMENT NUMBER SHOWN ON BLOCK B OF                  NAVCOMPT FORM 2275 

* Justification Statement

* Signature and title of authorizing official

Fax justification form to the NCAWPD Intern Budget Analyst on fax number (717) 605-1980.

FOR OVERTIME payments using the funds provided on NAVCOPMT 2275, send TIMEFAX and approval document (NAVCOMPT Form 2282) to your applicable payroll technician on fax number (717) 605-1980 or (717) 605-4675.

Time-off Awards do NOT require funding documents.  Send justification form for Time-off Awards to your applicable NCAWPD Career Services Representative on fax number (717) 605-1980 or (717) 605-4675.

Call the NCAWPD POC for questions about this instruction at DSN: 430-2670.  

