UNITED STATES NAVY SENIOR ENLISTED ACADEMY
1269 Elliot Street
Newport, Rhode Island 02841-1525
15 May 2003
The purpose of this booklet is to provide you with some general information to make your transition to the Senior Enlisted Academy (SEA) as smooth as possible.
Transportation
T. F. Green Airport in Providence, RI (1-888-268-7222) is the nearest airport to Naval Station Newport. Airline services include American, 1-800-433-7300; Continental, 1-800-525-0280; Delta, 1-800-221-1212; Northwest, 1-800-225-2525; United, 1-800-241-6522; and USAIR, 1-800-428-4322.
Cozy Cab operates a shuttle from T. F. Green Airport to Naval Station Newport.  Departures from the airport vary with the season; however, to obtain current schedule information and reservations, call 1-800-846-1502 or (401) 846-1500/2500.  The shuttle service is about $20.00 each way, gratuity not included. Cozy Cab will only accept payment in cash.  The drive from the airport is approximately 30-40 minutes depending on traffic and the weather conditions.

Naval Station Newport's security posture may prohibit cabs and shuttles from operating aboard the base.  If security forces do not permit your cab or shuttle to enter the base, please contact the SEA Duty Officer at (401) 862-2187 for transportation to the SEA and billeting office.
Car rental services include Avis, 1-800-331-1212; Hertz, 1-800-654-3131; National, 1-800-227-7368; and Thrifty, 1-800-367-2277.  There are no car rental services on base.  Please note that renting a vehicle at government expense for the entire length of the SEA is not authorized per BUPERS/JFTR and constitutes fraud, waste, and abuse. 
BEQ Reservations
You will be staying in Tomich Hall, the Senior Enlisted Academy dormitory.  Berthing and academic areas are in the same building.  The first deck contains the office spaces and classrooms.  The second, third, and fourth decks contain berthing.  Rooms are fully equipped with all amenities to make your stay comfortable.  Appliances include an iron and ironing board, a coffee maker (coffee included), a small refrigerator, a small microwave oven, a television, and a VCR.

Tomich Hall is a "no tobacco" building.  The designated smoking/tobacco area is adjacent to the building (50 ft from the building).
Upon arrival, report directly to Combined Bachelors Quarters (CBQ) (Bldg 1312) for your room assignment and room key.  A reservation is already held in your name based on your class seating assignment.  You do not need to call us or the CBQ for a confirmation number.  The Academy barracks rooms may be available earlier than two days before your class convenes, but normally your entitlement will not cover anything earlier than two days.  If you still choose to report early, please call the SEA for assistance.

The CBQ will distribute your lodging bills to your room at the end of each month.  Payment is due no later than the fifteenth of the following month.  Make payments with cash, check, money order, or credit card. 
Because of the nature of the Senior Enlisted Academy and your duty status, having your family with you in the Newport area is not practical.  This school is an unaccompanied temporary duty station.  Transportation of dependents to the temporary duty station is not authorized and will terminate your per diem and family separation allowance entitlements.  While residential accommodations are available, they are expensive (double in tourist season) and very difficult to find near the base.  However, your family is certainly welcome to join you for the graduation banquet and ceremony.
You are not entitled to per diem if your follow on permanent assignment is in the Newport area or you are transferring from the Newport area.  Since all rooms at the Academy are per diem rooms, your lodging will have to be worked out on a case by case basis.  Please call the SEA for assistance.
Records
You will need the following records to in-process at the academy:

____(1) Navy TAD. Medical and dental records.

____(2) Navy PCS. Service, medical, and dental records.

____(3) Navy ADT. Medical, and dental records.

____(4) Other services. Medical records.

Classes
Your welcome aboard letter, which you will find in your room, has your group room assignment and roster attached.  On the first day of class, report to your group room at the time indicated in the welcome aboard letter.  Please report in PT gear on the first day of class.
Computers and Navy Knowledge Online (NKO)
There are 13 computers and a printer in each classroom for your use. These computers are connected to our local area network (LAN)/Internet and use Microsoft Office. Additionally, we will assign each student a temporary e-mail address for the duration of your stay. Web based e-mail (Hotmail, etc.) is not accessible from the classroom computers.

Passports and Visas
In some cases, your ship may be deployed in foreign waters that require you to obtain an official or no-fee passport.  This also applies to some overseas duty locations for your family members.  If you have not requested your passport(s) prior to your transfer, you will require the following items to process your passport application(s):  birth certificate(s) with raised seal and valid tourist passport(s) (if they are current).  You can obtain the passport application(s), photographs, and the "No-Fee" passport/VISA application (DD 1056) here.  DO NOT ALLOW YOUR PERSONNEL OR ADMIN OFFICE TO PUT IT OFF UNTIL THE LAST MINUTE OR TELL YOU IT IS TOO EARLY.  THE AGGRAVATION WILL REST ON YOUR SHOULDERS IF YOU WAIT UNTIL YOU REPORT TO THE ACADEMY.

TEMDUINS/TAD/TDY Per Diem Entitlements
Students attending SEA in PCS status to commands outside Newport, RI and TAD students are authorized to draw per diem at the current Proportional Meal Rate (PRM) plus lodging.  As of this writing, the PMR for Newport is $26.00 a day, and lodging is $15.00 a day.  You are also entitled to an Incidental Rate of $2 per day.  

Your travel pay will be computed as follows:  Travel is GTR cost from your parent command to Providence and return.  Per diem is approximately $2665 ($15 x 65 days + $26 x 65 days).  Miscellaneous expenses are approximately $180 ($2 x 65 days + 3% of $1690 for ATM fees).  Total travel cost is approximately $2845.


TAD/TDY students are NOT authorized to draw advance per diem.  You must use your government travel card.  TAD/TDY students can submit a partial liquidation claim after 30 days on board.  The SEA will help you FAX or mail your partial liquidation back to your parent command for processing.

Personal Mailing Address
You may use the following mailing address to have mail delivered USPS, UPS, or Federal Express while attending the Senior Enlisted Academy. 

RATE, NAME
SENIOR ENLISTED ACADEMY
CLASS __________ GROUP
1269 ELLIOT AVE
NEWPORT RI 02841-1525

NOTE: The inclusion of your group will aid in sorting your personal mail; however, we will not assign you to a group until one week before your arrival.  Until you arrive, you may still receive personal mail using the class number and the academy mailing address.  For planning purposes, submit Change of Address cards to the sources of your regular correspondence, such as magazines and newspapers by week six of the school to prevent uninterrupted service or loss.  We will forward mail up to 90 days after your graduation.

Phone Messages
The telephone number in your berthing room will be: (401)848-6200.  The automated operator will ask for an extension number.  If the caller doesn't know your extension, they may search the phone system for you by last name, or by pressing zero for the operator.  Your phone will have voice mail capabilities; therefore, please ask anyone that will call you (for other than emergencies), to use your personal number.  The SEA staff will accept emergency calls on the office numbers. 

	
	           Commercial
	               DSN

	Office:
	(401)841-4221/4222
	948-4221/4222 

	FAX:
	 (401)841-4945
	948-4945


Physical Fitness Program
All personnel reporting to the Academy must be within Navy body composition standards and physical fitness standards.  During your in-processing, we will conduct an actual Physical Fitness Assessment (PFA) consisting of:

· Completion of a Physical Activity Risk Factor Questionnaire 

· Body Composition Assessment (height for weight screening and if necessary, body fat determination 

· Physical Readiness Test (PRT) 

The Academy may disenroll those personnel not within standards.

Our physical fitness program will begin at a low intensity and progress to a fairly rigorous routine over a period of time.  It is designed to safely improve your physical readiness.

You will normally exercise a minimum of three times per week during the academic day in two-hour blocks.  Each session will consist of a warm up/core strengthening component followed by various exercise routines, and finally a cool down/stretch period.  Calisthenics exercises will include push-ups, slow-count push-ups, curl-ups, slow-count curl-ups, crunches, leg lifts, lunges, squats, 12-count body builders and other similar exercises.  The aerobic workout will consist of running which will vary in distance and various other cardio workouts.  Early in the class we will run about 2 miles and slowly build up to about 4 miles by graduation time.  We also have alternate runs for seasoned runners.  We will run outdoors as long as the wind-chill factor is above 20 degrees Fahrenheit.  Bring appropriate shoes and exercise clothing for indoor and outdoor physical training.  There is also a pool portion focusing on developing an efficient swim stroke.  Be sure to bring appropriate swim attire: swim trunks for males and one-piece swim-suit for females.  Also, consider bringing eye goggles, nose clips, and swim caps as desired.  During your last week of class, you will participate in a Physical Readiness Test (PRT) as outlined in OPNAVINST 6110.1(series) as a requirement for graduation.  Failure to meet minimum PFA standards may result in your disenrollment.

This program will assist you in maintaining good health, personal stamina, and the physical strength necessary for optimum combat effectiveness. 

On the first day of class, we will measure your height/weight and, if required, determine your body fat percentage.  If you have any questions about our physical fitness program, contact our Command Fitness Coordinator.  Air Force, Coast Guard, Army students, and international military students please note that we require you to meet the Navy's height/weight and body fat standards.  The Navy's upper allowable limits for body fat percentage are: Males (17-39) 22% and Males (40-40+) 23%; Females (17-39) 33% and Females (40-40+) 34%.  Review OPNAVINST 6110.1(series) for additional information pertaining to the Navy's Physical Readiness Program.

Uniform Requirements for SEA Events
Normally, the summer uniform period is from the first Monday in May to the first Monday in October.  The winter uniform period is from the first Monday in October to the first Monday in May.  Authorized summer and winter uniforms are as follows:

	October through March classes:
(1) Classroom uniform Service Khaki
(2) Class/Group photo Dress Blue
(3) Dining-In Dinner Dress Blue or Jacket
(4) Graduation Dinner Dress Blue or Jacket
	May through July class:
(1) Classroom uniform Service Khaki
(2) Class/Group photo Summer White
(3) Dining-In Dinner Dress White or Jacket
(4) Graduation Dinner Dress White or Jacket

	March through May class:
(1) Classroom uniform Service Khaki
(2) Class/Group photo Dress Blue
(3) Dining-In Dinner Dress Blue or Jacket
(4) Graduation Dinner Dress White or Jacket
	August through October class:
(1) Classroom uniform Service Khaki
(2) Class/Group photo Summer White
(3) Dining-In Dinner Dress White or Jacket
(4) Graduation Dinner Dress Blue or Jacket


Be sure to bring outerwear appropriate for the season.  The black V-neck style pullover sweaters are authorized for wear in place of the Service Dress Blue coat. 

Personnel who have been officially issued the leather flight jacket may wear it only with khakis.  The green nylon flight jacket may not be worn.

Students from other services can call the academy for uniform information.

Social Functions and Miscellaneous Expenses
Typically, you will attend three social functions: 1) Welcome Aboard Social reception which serves as a get acquainted session for staff and students; 2) Dining-In normally held on an evening during the fifth week of class; and 3) Graduation Banquet Ceremony held on the evening before your departure.  Spouses and guests are invited to attend the graduation banquet ceremony.  The graduation banquet typically costs $25 per guest.  There is no limitation to the number of guests you may invite.  We recommend guests arrive no earlier than the final weekend to avoid interfering with classroom activities.    The attire is semiformal for guests.  You will get specific details on the first day of class.  As a member of the class, you may incur expenses you cannot address in your travel claim.  You can expect to spend $10 per week participating in class activities you will not be able to claim as a travel expense. 

Medical Screening
To ensure your safety and ability to fully participate in our physical fitness program and Physical Readiness Test, please pay close attention to the following items.  If these items are not complete prior to your arrival, your participation in the physical fitness program will be delayed and your graduation may be in jeopardy.

1.  Ensure your physical exam is NO OLDER THAN 5 YEARS and it WILL NOT EXPIRE during the period of your stay at the SEA.  Your current physical exam must be documented in your medical record; verify that it is in your record when you sign it out.

2.  Hand-carry your medical record to the SEA and present it at in-processing.

Failure to complete these items could delay participation in our PT/PRT program and could jeopardize your class completion.
